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2. BBenenune

[Tosmtuka  wHPOpMarmoHHOW  Oe3omacHocTH  (manee - IlonmrThka)
['ocynapcTBeHHOrOo  OIOKETHOTO  yUPEXKIEHHUS JAONOJHUTEIHHOrO 00pa30BaHuUs
JIBopen TBopueCcTBa AeTel U MostoAexu «Mononexusiil TBopuecknii @opym Kurex

wioc» Cankr-IlerepOypra (manee -YupexkieHue) omnpeaeiseT CHCTEMY
B3TJISI0B Ha mpodOieMy obOecriedeHuss HHPOPMALIMOHHON
Oe3onacHocTn  (manee - Ub). [TIlpexacraBusier co0oit

CHUCTEeMaTH3UPOBAHHOE W3JIO)KCHHE BBICOKOYPOBHEBBIX II€JICH W 3aJad 3alluThl,
KOTOPBIMH HEOOXOJMMO PYKOBOJCTBOBAaTHCS B CBOCH JCATEIBHOCTH, a TaKKe
OCHOBHBIX IIPHHIIMIIOB IIOCTPOCHHUS CHCTEMBI YIpaBICHUS HH(DOPMAIMOHHON
0e3omacHocthio (manee - CYUB) Yupexaenus.

Ob6ecrieueHne MHGOPMAIIMOHHON 0E€30MAaCHOCTH - HEO0OXOIUMOE YCIOBHUE IS
YCIEIIHOT'O OCYIIECTBIICHHUS YCTaBHOW JACATCIBHOCTH Y UPEIKICHHUS.

ObGecrieueHne HMHQPOPMAIIMOHHONW OE€30MAaCHOCTH BKIIOYaeT B cels JIroOyro
NCATCIbHOCTD, HAIPABJIICHHYIO Ha 3alluTy WH(POPMAIMOHHBIX pPECypCcoB H/WiIH

NOJAIEP/KUBAIOILEH UHPPACTPYKTYPHI. [TonuTrka OXBATBHIBAECT
BCE aBTOMATU3UPOBAHHBIE W TEJIEKOMMYHHKALIMOHHBIE
CUCTEMBI, BJIa/ICJIBLIEM U IOJI30BATENIEM

KOTOPBIX SBIISACTCS Y UpEIKICHHE.

Peamuzanms [lomuTuky A0MHKHA MCXOMWTH M3 MPEANOCHUTKH, YTO HEBO3MOXKHO
o0OecreynTh TpeOyeMblii YpPOBEHb 3aAlMINEHHOCTH WHOOPMAIMOHHBIX PECYPCOB HE
TOJIBKO C TIOMOIIBIO OTACIBHOTO CpPEACTBA, HO W C TIIOMOINBIO HX MPOCTOM
COBOKYMHOCTH.  HeoOXoIMMO WX CHCTEMHOE, COTJIaCOBAaHHOE MEXTY
co00if MpUMEHEHNE, a OTIENbHbIE pazpabaTbiBaeMble  DJIEMEHTHI

UH(GOPMAIIMOHHOW CHCTEMBI JTOJDKHBI PacCMAaTPUBATHCS KaK YacTh
ennHON  WH(OPMAIMOHHOW CHUCTEMbl B  3alIUIIEHHOM  WCIOJHEHUW  TIpU
ONTUMAJILHOM COOTHOIICHHH TEXHUYECKUX U OPTaHU3AlUMOHHBIX MEPONPUITHH.
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4. TepMuHBI U onpeeTeHUsI

ABTOMATH3MPOBAHHAS CHUCTEMA - CHCTEMA, COCTOSINAS W3 MEPCOHANA M KOMIUIEKCA
CPEICTB aBTOMATH3allMU €ro JACSITeIbHOCTH, peanusyiomas HHOOPMALMOHHYIO
TEXHOJIOTHIO BBITIOJIHCHUS YCTAHOBJICHHBIX (DYHKITHI.

ABTOpHU3anus - MpeNoCTaBlieHWE CyOBEKTy TpaB Ha JOCTyH, a
TaK)Ke MPeI0CTaBICHUE JOCTyIa B COOTBETCTBHH C
YCTaHOBJICHHBIMU MPAaBaMHU Ha JOCTYIl. AyTeHTH()MKAUMA -  [POBEpKa

OPUHAIEKHOCTH ~ CyOBEKTY  JIOCTyMNa NPEeAbsBICHHOIO UM UACHTH(PUKATOPA;

NOATBEPKAEHUE NOUIMHHOCTH. be3onmacHocTh nHGoOpMAanMu - 3aIIUIIEHHOCTD

nH(OpMAIUHU OT e€ HEeXKeNATeIbHOTO pasriamenus  (HapylleHHs
KOH(UICHIIMAILHOCTH), HCKaXEHUs (HapylIeHHs

LIEJIOCTHOCTH)), YTPAThl UJIM CHUKEHUSI CTETIEHU JIOCTYITHOCTH, a TAK)KE€ HE3aKOHHOTO

€€ THpa)KMPOBAHUS.

JIokyMeHT - 3adUKCHpOBaHHAas Ha MaTEpUAIBHOM HOCHUTeNe HH(popMalus ¢

PEKBU3UTAMU, MMO3BOJISIOMUMU €€ UIEHTU(DUIUPOBATH.

JoctynHoctb uHoOpMamuUM - COCTOSHHUE, Xapakrtepuzyemoe crnocodHocteio NC

oOecreunBaTh OECHpPEensTCTBEHHBIN TOCTYN K MHPOPMALUU CYOBEKTOB, UMEIOLIUX Ha

ATO TOJHOMOYHMS.

3amuTa uHpoOpMaNMuU - NeATEIBHOCTh, HANpaBJIeHHAs HAa NPEIOTBPAIICHUE YTEUKU

3aIMIIAeMON uHpopMalMK, HECAHKIIMOHHUPOBAHHBIX U
HeMpeTHaMEePEHHBIX BO3/ICHCTBUI Ha 3aIUIIAEMYI0 HHGOPMAIIHUIO

U cpencrtBa nocryna kK Her. Unenruguxanus - IIPUCBOCHUE
cyOBeKTam JOCTyNa, OObEKTaM JOCTyTa

UICHTU(UKATOPOB (YHHKAJIbHBIX HMMEH) M (WIH) CpaBHCHHE MPEIbSIBICHHOTO

UACHTU(UKATOpA C IEPEUYHEM NTPUCBOCHHBIX UIEHTHU(PHUKATOPOB.

Nudopmanmsa - ceneHus o nauuax, npeamerax, (akrax, COOBITUSX, SBICHHUSIX U

nporeccax He3aBUCUMO OT (DOPMBI UX MPEACTABICHHUS.

Nudopmanmmnonnas oe3onacuoctb (MB) - cocTosHue 3amMmiEHHOCTH HHTEPECOB

YupexieHusl.

NudopmanuoHHasi cucreMa - COBOKYIHOCTh cojiepxkalieiics B 0azax JaHHBIX
uHbopMal U oOecleunBaroX €€ 00padoTKy HMH(DOPMALMOHHBIX TEXHOJOTUH U
TEXHUYECKHUX CPEICTB.

Nudopmanmonnblii mpouecc - Tpolecchl cOopa, 00pabOTKH, HAKOIUICHHUS,
XpaHeHusl, MOMCKa U paclpoCcTpaHeHUs UH(POpMaLUH.
NupopmanmoHublii pecypc - BCE, YTO HMEET LEHHOCTb W HAXOOUTCSA B

PacHOpPSIKECHUN Y UPEHKIACHUS.
NHuuaeHT - HENpPEABUICHHOEC WIM HEXeNaTelbHOe COOBITHE (TpyIma COOBITHIA)
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0e30MmacHoOCTH, KOTOpoe  mpuBeno (Moryr NPUBECTH) K

HapylieHH!0  (YHKIMOHUPOBAHUS UH()OpPMAIMOHHOH CHCTEMBI VTH
BO3HUKHOBEHUIO yrpo3 0e3omacHOCTH nHpopMarn (Hapy1ieHHtO
KOH(UICHINATBHOCTH,. IIEJIOCTHOCTH, JOCTYITHOCTH).

NuaunaeHT MHPOPMANNOHHON 0e30IMAaCHOCTH - OJHO WIHM CEpHUSl HEKENaTeIbHBIX
WIM  HeOoXuAaHHBIX coObiTuit Wb, wumeronmmx 3HAYUTENBHYIO

BEPOSITHOCTh HApYIICHUSI OM3HEC-TIPOIIECCOB WM MPEACTABISIONINX YTPO3Y
Wb. KonTpoampyemasi 30HAa - MPOCTPAHCTBO (TEPPUTOpHS, 3laHHE, YACTh
3J1aHUs), B KOTOPOM HCKJIFOUEHO HEKOHTPOJIUPYEMOE MPeObIBAaHKE JIMII, a TAKKE
TPAHCIIOPTHBIX, TEXHUYECKHUX WM UHBIX CPEACTB.
Kondpunenunanbnasas nagpopmanusa -uHdopmanus ¢ OrpaHUYCHHBIM J0CTYIIOM, HE
cozieprKalas CBEICHHUM, COCTABISAIOIINX FOCYTapCTBEHHYIO TallHY, JOCTYII K KOTOPOM
OTPaHUYMBAETCS B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickonn deneparyy.
Konpuaenuuanbuocts uHGOpPMaNUMU - COCTOSHUE 3alIUIIEHHOCTH HMH(OpMaIuy,
XapaKTEepU3yemMoe CIIOCOOHOCTBIO
ncC o0ecreunBaTh COXpaHEHHE B

TailHe nH(OpMauU OT CyOBEKTOB, HE

MMEIOLIMX [MOJJHOMOYMN Ha O3HAaKOMIIEHUE C He. HeCaHKIMOHMPOBAHHBIH JAOCTYII
- JocTtyn K uHGOpMauuu WIH ACHCTBUS C MH(OpMAIMEl, HapylIaouue
IIpaBUja pasrpaHUYeHus NOCTyINa ¢ MCIOJBb30BAaHUEM LITATHBIX CPEICTB,
MIPEIOCTABISEMBIX CPEACTBAMU BBIYMCIUTEIBHON TEXHUKHU WIIU
aBTOMATU3UPOBAHHBIMU CUCTEMAMHU.
IMosnTHKa - 001IME LIETU U YKa3aHusl, HOPMATIbHO BBIPAKEHHBIE PYKOBOJCTBOM.
IIpuBuiernu - 3TO TpaBa JOBEPEHHOr0 OOBEKTAa HA COBEPIIEHUE KaKUX-TMOO
IEUCTBUI MO OTHOIIEHUIO K O0OBEKTaM CHUCTEMEL.
Cucrema ynpapjienuss uHpopManuoHHoii 0Oe3onmacHocthio (CYUB) - 4acth
oOuieil CUCTeMbl YIPABJICHHS, OCHOBAHHASI HAa OLIEHKE PUCKOB, MpeJHa3HAYEHHAs IS
CO3JaHUs, BHEAPEHUS, OKCIUIyaTalluM, MOHUTOPWHIA, aHAlW3d, CONPOBOXKICHUA U
coBepiieHcTBoBanus Ub.
CoObiTusi MHGOPMANMOHHOW 0€30MACHOCTH - HJICHTU(PUIMPOBAHHOE COCTOSHHE
CUCTEMBI, CEpBHCAa WM CETH, CBUACTEIBbCTBYIOLIEE O BO3MOXXHOM HAPYIICHUU
NOJUTUKU O€30MacCHOCTHM WM OTCYTCTBHUM MEXaHH3MOB 3allUThl, JIMOO Tpexe
HEH3BECTHAs CUTYyalus, KOTOpas MOKET UMETh OTHOILIEHHE K OE30MacHOCTH.
¥Yrpo3a - 0nacHOCTh, MPEANoararlias BO3SMOXHOCTb oTeph (yiiepoa).
LeaocTHOCTH uHopmManuu - YCTOWYHUBOCTH uHbOpMaIIH
K HECAaHKIIMOHUPOBAHHOMY JIOCTYIly WM CIIy4alHOMY BO3JECUCTBHUIO Ha Heé
B Iipoliecce 0OpabOTKM TEXHUYECKUMHU CPEICTBAMH, PE3YJIbTaTOM KOTOPOIO
MO>KET OBITh YHUUTOXEHUE U UCKAKEHUE MHPOPMALHH.

5. Hean u 3agaumn
OCHOBHOW IEJIbI0 SABJISIETCS oOecreueHne WHGOPMAIMOHHOW 0e30MacHOCTH
Yupexaenus, uyro mpenanonaraet 3GQpexTuBHOe WHPOPMAIMOHHOE OOCITYy)KHBAaHHE |
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YIPABJICHHE BCEMH CPEJCTBAMH KOMIUIEKCHOW 3alMThl MH(POpPMAIWHU, aTeKBATHOE
OTpaxeHue yrpo3  MHPOPMAIMOHHON O€30MaCHOCTH, TMOJYUHEHHOE EIUHOMY
3aMBICITY.

['maBHast 1enb npuHUMaeMbIX Mep 3amuTbl uHpopmanuu ['BY JIO
«MomnopaexHsIit TBOpueckuii ®opym Kurtex miroc» COCTOMT B TOM, YTOOBI
rapaHTUPOBaTh LEIOCTHOCTh, IJOCTOBEPHOCTb, JOCTYIIHOCTh H
KOH(UIeHIManbHOCTh MHGOPMAIIMM BO BCEX €€ BUAax W ¢opmax, BKIIOUas
JIOKYMEHTBl U JaHHbIE, 00paldaTbiBaeMble, XpaHUMBbIEC U MEpeIaBacMbIC B
UH(POPMAIMOHHO-BBIYNCITUTEIBHBIX U TEJICKOMMYHHUKAIMOHHBIX CHUCTeMax (mayee -
uHopmanmonnsie cuctembl) ['BY JIO «MononexHsiii TBopueckuii @opym Kurex
IUTIOC», HE3aBUCUMO OT THIIA HOCUTENA JTUX JaHHbIX. Opranuzanus
MH()OPMAIIMOHHBIX PECYPCOB JIOJKHA O0€CTeUrBaTh HX JOCTATOYHYIO IMOJIHOTY,
TOYHOCTh U AaKTYaJbHOCTb, YTOOBI YIOBJIECTBOPATh MOTPEOHOCTH YUpEKICHUS,
HE JKEPTBYS IMpPH O5TOM OCHOBHBIMHU IMPHUHIUIIAMH UH(POPMAIIMOHHON
0e30MacHOCTH, ONUCcCaHHbIMU B TaHHOM [lonuTrke. OTBETCTBEHHOCTh 3a
OpraHM3alMi0 U TMpoBeJeHUuE paboT To obecrneueHuto nHPpOopMaIMOHHOM
oe3onacHoctu I'BY J10 «Momnoaexusiii TBopueckuii @opym Kutex rmrocy» Hecer
JIOJDKHOCTHOE JIMIIO, COrJIacHO JoKanbHBIM akTaMm I'BY J10 «MoaoaekHbIi
TBOpueckuil @opyMm Kurex muirocy.

OCHOBHOW LENBIO, HA JOCTUKEHUE KOTOPOW HAIpPaBIICHbl BCE MOJIOKECHHUS
Hacrosuiel [lonmutuky, ABJISIETCS  3amuTa HMHPOPMAIMOHHBIX PECYpPCOB  OT
BO3MOKHOTO HAaHECEHUS UM MaTepuaibHOTO, (U3MUYECKOT0, MOPAJIBHOTO WM WHOTO
yimiep0a, MOCPEACTBOM CIy4alHOTO WIM TPEAHAMEPEHHOTO BO3JEHCTBUSI Ha
uHOpMalLIUIO, €€ HOCHUTENH, TMpolecChl O00padOTKM U TMepeaayd, a TakkKe
MUHAMM3ausA puckoB Ub.

JIns JOCTHKEHUsI OCHOBHOM 1€ HeoOXxoauMo obOecreunBath 3¢G(HEKTUBHOE
pELICHHE CIIEAYIOUIUX 3a/1a4:

- CBOEBPEMEHHOE BBIABICHUE, OLIEHKA U MPOTHO3UPOBAHUE UCTOYHUKOB yIpo3
Ub;

- CO3[IJaHME MEXaHMU3Ma OIEPATUBHOIO pearupoBaHus Ha yrpo3sl Ub;
- MPEJIOTBPAIIEHUE WU/UIN CHIDKEHHE yiiepOa oT peanusanuu yrpo3 Ub;

- 3aIIMTa OT BMEMIATeNbCTBA B mporiecc PpynkimonupoBanus UC mocTopoHHUX
JINL,

- cootBeTcTBUE TpeboBaHusM DenepasbHOTO 3aKOHOJATEIHLCTBA, HOPMATUBHO-
Metoandyeckux AokyMeHToB @OCb Poccun, OCTIK Poccunm u  J0roBOpHBIM
o0s3arenbpcTBaM B yactu UB;

- HEJOMYUICHUE MPOHUKHOBEHUSI CTPYKTYpP OPraHM30BAHHOM MPECTYMHOCTH U
OTAEJBHBIX JIUI C MPOTUBOIPABHBIMU HAMEPEHUSAMU,

- BBISIBJICHUE, MPEAYNPEKICHUE U ITPECEUEHUE BO3MOXKHONW POTUBOIIPABHOMN U
WHOW HETaTUBHOM JIESITEIbHOCTH COTPYIHUKOB.

6. OcHoBaHus AJs1 pa3padoTKu



Hacrosimmas monutuka paspaboTaHa Ha OCHOBE TPEOOBaHMIA 3aKOHOJATEIHCTBA
Poccuiickon @enepamnuy, HHTEPECOB U LEJIEH Y UYPEKICHUSA.

[Tpu HAIlMCAHUHM  OTHECIBHBIX  IOJOKEHHH  HACTOSIIEH ITOJIMTHUKHU
UCITOJIb30BAIUCH CIEAYIOIINE HOPMATUBHBIE TOKYMEHTHI:

- TOCT P HUCO/MDBK 27001-2006 «Metoasl U cpeAcTBa OOECIECUCHHUS
6e3onacHocTH. CUCTEMBl MEHEIPKMEHTA HH(DOPMAIIMOHHON 0€301TaCHOCTHY;

- TOCT P MCO/M3BK 27002-2012 «Mupopmarnmonnas texHonorus (MT).
Metoasl u cpeactBa oOecneuenusi OesomacHoctu.  CBon HOpM U
IpaBUI MEHEKMEHTa NH(HOPMALIMOHHON 0€30MacHOCTI.

7. O0JacTh AeiicTBUA

Hacrosmas ITomuTuka pacrpocTpaHsIeTcss Ha BCE CTPYKTYPHBIC IOApa3IeiCHUS
VYupexgeHus ¢ o0s3aTellbHa JUIS MCIOJHCHHS BCEMH €ro COTPYJHUKAMH |
JIOJDKHOCTHBIMU JIMIIAMHU.

[Tonoxenuss Hactosimed [IOJUTHKKM NPUMEHUMBI JUIS HCIIOJIB30BAHHUS BO
BHYTPEHHUX HOPMATHBHBIX H METOJIMYCCKUX JOKYMEHTAX, a TAKXKE B JIOTOBOPAX.

Hacrosimasi moyiMTHKa pacnpocTpaHseTcs Ha HHPOPMAIMOHHBIC CHCTEMBI

YUPEKICHUS.
Jluna, ocyuiecTBIsAONIME pa3pabOTKy BHYTPEHHHX JTOKYMEHTOB YUpEXICHUS,
pPErIaMEHTHUPYIOIIUX BOIIPOCHl  MH(OpPMAIIMOHHONW  0€30MaCHOCTH,

00s13aHbI PYKOBOJICTBOBAThCS HacToseH [loauTukon.

8. Conaep:kanue NMOJUTHKH
8.1. Cucrema ynpajenusi UHGOPMALHOHHOI 0€30MACHOCTHIO

Jns mocTrkeHWs yKa3aHHBIX LEJIeW M 3a1a4 B YUPEKICHUM BHEAPSIETCA
cUcTeMa yrpaBiieHus: UHPOPMAIMOHHON 0€30MacHOCTHIO.

CYUDB nokymMeHTHpOBaHa B HACTOSINEW MOJUTUKE, B MpaBUiaxX, MpoUEeAypax,
pabouuX HHCTPYKIIUSX, KOTOpPbIE SIBJISIIOTCA OOs3aTEIbHBIMU JJisi BCEX PaOOTHUKOB
VYupexxnenuss B o0nactd AEMCTBUS cHCTEMBl. J|OKyMEHTHpOBaHHbIE TpeOOBAHUS
CYWBb noBoadarcs 10 cBeAeHUS pAOOTHUKOB Y UPEKICHUSI.

8.1.1. CTpykTypa 10KYMEHTOB
B nensx co3maHus B3aUMOCBSI3aHHOW CTPYKTYPhl HOPMATHUBHBIX JOKYMEHTOB

Yupexnenus B obnacTu oOecreyeHus UH(OPMAIIMOHHOM
0e30macHOCTH, pa3padaTbiBaeMble U OOHOBJIIEMbIE ~ HOPMATHUBHBIC
JTIOKYMEHTBI JOJHKHBI COOTBETCTBOBATH CIICAYIONIEH HepapXUu:

1 Tlonutuka UH()OPMAITMOHHON
0e30macHOCTH SBIISICTCS BHYTPEHHUM
HOpMaTUBHBIM JOKyMeHToM 110 11b nepBoro ypoBHs;
2. Wnctpykuuu, MOPSJIKH, perJamMeHTsl U
npoune JOKYMEHTBI,  OINHUCHIBAIOIINE  JCHCTBUS

COTPYJIHUKOB YUPEKIEHUS MO pealn3alii JOKYMEHTOB IEPBOT0 U BTOPOIO YPOBHS
- 3TO JJOKYMEHThl BTOPOT0 YPOBHS
3. Otu€THBIE TOKYMEHTHI O BBITIOJIHEHUU TPEOOBAHUI TOKYMEHTOB BEPXHHX
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YPOBHEHN 3TO TOKYMEHTHI TPETHEr0 YPOBHS.
8.1.2. OTBeTcTBeHHOCTH 3a o0ecnieuenue Ub

Jlis HemocpencTBeHHOM opraHuzauuud U 3¢PGEeKTUBHOrO (HYHKIMOHUPOBAHUS
CUCTEMBI ObOecrieueHus] MHPOPMAIMOHHONW 0€30MacHOCTH B YUpEKIEHUU, (YHKIUU
obOecrieuenusi b Bo3nmokeHbl Ha JOJDKHOCTHOE JIMIIO HA OCHOBAHUU MPHUKa3a.

Ha nomxHocTHOE 1110, 0TBETCTBEHHOE 3a oOecnieuenune b Boznaraercs
pelIeHne CIEeTYIOUIMX OCHOBHBIX 33/1a4: - IpoBeieHue B ku3Hb [lonutuku Ub;

- onpejeneHre TpeOOBaHuH K 3alIuTe HH(OPMAIUH;

- OpraHu3alys MEPONPUATHII U KOOpAMHALUS pabOT BCEX COTPYAHUKOB
YupexxaeHus 1o BOpocaM KOMIUIEKCHOM 3aIuThl HH(OPMAIHH;

- KOHTpOJIb U OLEHKa 3(P(GEKTUBHOCTH MNPUHATHIX MEP U MPUMEHSIEMbIX
CPEJCTB 3alllUTHI,

- OKa3aHHE METOAMYECKON MOMOIIM COTPYJHUKAM B BOIMPOCAX OOECICUCHHS
uHGOPMAIMOHHOM O€30MMaCHOCTH;

- peryjisipHas  OLIEHKa U yIpaBlICHUE PUCKAMU uHGOPMAIIMOHHON
0€30MacHOCTH B COOTBETCTBMM C YCTAHOBJIEHHBIMU HpoOIEeAypaMH B 00JacTtu
yIPaBIICHUS] PUCKAMU,

- BeIOOp M BHEOPEHHWE CPEACTB 3allluThl HMHPOpMAlMK, BKIOYAs
OpraHu3allMOHHbIE, (QU3NYECKHE, TEXHUYECKUE, NpPOrpaMMHBIE M MPOTpaMMHO-
anmapatHbie cpencta ooecnieuenus CYUD;

- paccieI0BaHus UHIMACHTOB HHGOPMAIMOHHOIN 0€30MacHOCTH;

- cOop, HAKOIJIEHHE, cucTeMaTu3alus U o0padoTka HHGOpPMALMK 10 BOPOCaM
MH(OPMAIIMOHHONM 0€30MaCHOCTH;

Jns  pemieHus 3amad, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
obecrnieuenue b nmeer crnenyromue npasa:

- OMNpeAensiTh HEOOXOAMMOCTh W pa3pabaTbiBaTh HOPMATHBHBIE IOKYMEHTHI,
Kacarommecsi  BOMPOCOB oOecriedeHus 0€30MacHOCTH  MH(MOpMAIIHH,

BKJIIOYasi  JOKYMEHTHI, periaMeHTHpYIoIne JeSITeNIbHOCTD
noJib3oBarenieil MHPOPMAITMOHHON CUCTEMBI B YKa3aHHOM 00JIacTH;

- TOJy4yaTb HWH(OpMaLUI0 OT TMoJb30BaTeael HHPOPMALMOHHBIX CHCTEM
VYupexenus 1o JroObIM acreKkTaM MPUMEHEHUs WH()OPMAIMOHHBIX TEXHOJIOTHHA B
YupexneHuu;

- y4acTBOBaTh B MpOpabOTKE TEXHUYECKUX PEUICHUH IO

BOMpocaM olecrieueHus: 0e30MacHOCTH HH(OpMaALUU  pH
NPOEKTUPOBAHUM M pPa3pabOTKe HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHIA;

- y4acTBOBAaTh B UCIBITAHUSX, pa3paboTaHHBIX MHPOPMAIIMOHHBIX TEXHOJIOTUN
0 BOIMpOCaM OIICHKM KayecTBa pealn3alud TpeOoBaHW MO 00ecreueHuro
0e3omacHOCTH UH(pOpMAIIHH;

- KOHTPOJHMPOBATh NEATEIHHOCTH TOJB30BATENEH MO BOMpOcaM OOeCTeYeHuUs
Ub;

- TOTOBUTb NMPEAJIOKEHUSI PYKOBOACTBY Mo obecneuenuto Tpedbosanuii Ub.

8.2. O0beKT 3alUThI

OOBexkTomM 3aMTBl B KOHTekcTe gaHHoM  [lomuTuku  ABISIOTCS
unpopmarmonnsie pecypcel ['BY JIO «Monoaexssiii TBopueckuiit @opym Kurtex



IIIOC», oOpalaThiBaeMble B MH(GOPMALIMOHHBIX CHUCTEMax M ee (QyHKIIMOHAJIbHBIX
NOJCUCTEMAX, COAEpPIKAILUE CBEICHUS, AOCTYIl K KOTOPBIM OTpPaHUYEH, W
UCIIOJIb3yeMbIE B Ipolieccax cObopa, 00pabOTKH, HAKOIUICHHS, XpaHEHUs U
pacmpocTpaHeHusi B TpaHuliax uHdopmanuoHusix cucreM ['BY J10
«MonoaexHbii TBOpUYeckuii @opym Kurtex mirocy.

OcHoBHbIME 00BekTaMu 3amuThel ['BY 10 «Mononexusiii TBopueckuii ®opym Kurex
TUJTIOC) SIBIISFOTCS:

- undopmarmonnsie pecypcsl I'BY JIO «Monoaexusiit TBopueckuii opym
Kutex miroc» OrpaHMYeHHOr0 PaCIpOCTPAHEHUS, B TOM YHCIIE COJIEPKAIINE
KOH(UICHIIMATIbHBIC CBEICHUS;

- nporpammuble uH(popManuoHHeie pecypcbl ['BY IO «MononexHbiii
TBOpueckuil PopyM Kurtex mmroc», a IMEHHO:  NPUKIAAHOE MIPOrPaMMHOE
oOecrievyeHue, CUCTEMHOE IporpaMMHOE  00€ecleyeHue, HMHCTPYMEHTAIbHbIE
CPEACTBA U YyTWINTHI,

- ¢usuueckue wuHbopmammonusie pecypcel ['BY JIO «MonoaexHbii
TBOpueckuil @opym Kurex mitoc»: KOMIbIOTEPHOE anapaTHOE 00ecTieYeHUE BCEX
BUJIOB;

- HocHTeNU UH(OPMAIIMU BCeX BUIOB (IJIEKTPOHHBIC, OYMaXXHBIC U TIPOYHE);

- BCE PACXOJHBIC MaTepUajbl U AKCECCyapbl, KOTOPbIE INPSMO WU KOCBEHHO
B3aUMOJICHCTBYIOT C KOMIIBIOTEPHBIM allllapaTHBIM U IPOIPaMMHBIM 00€CIICUEHUEM.

Crnenyer TakXe OTMETHTb, YTO YKA3aHHBIE BBIIIE OCHOBHBIE OOBEKTHI 3ALUTHI
ABJIAIOTCS HauOoJiee LIEHHBIMU pecypcamu, U, CIE€JOBATENbHO, MO0 OTHOIIEHUIO K HUM
JOJDKHBI TIPUMEHAThCA camble 3((EKTUBHbIE NpaBWiIa M METOAbl 3amuThl. U
JOCTYITHOCTb, L[EIOCTHOCTh M KOH(PHUIECHLIHUAIBHOCTh MOTYT MMETh 0CO00E€ 3HAaYeHHUE
st obecnieuenus umumka [BY JIO «Mononexusiii TBopueckuit @opym Kutex
IIIOC», 3(PGEKTUBHOCTH €ro PyHKIIMOHUPOBAHUS U T.11.

JIOCTYTIHOCTb, 1IEJIOCTHOCTh U KOH(QUACHUUAIBHOCTh B 0053aTEIbHOM IMOPSIKE
JOJDKHBI ~ yUWTBHIBATBCA TMPU  pa3paboTKe OpraHU3alMOHHO-PACTIOPSIUTEIHHON
JIOKYMEHTAIlMU 0 obOecrnedeHnto MHPOpMalMOHHONW O€30MacHOCTU ISl CHCTEMBI B
LIEJIOM U I KaXI0T0 €€ pecypca B OTACIBHOCTH.

8.3. OneHka puckoB

JInst  OLEHKM PHUCKOB IIPM COCTABICHUM M TOCIEAYIOIIEM IIEPECMOTPE
OpPraHMU3alMOHHO-PACHIOPSAUTEIbHBIX TOKYMEHTOB HEOOXOIUMO CHCTEMaTHYECKU
paccMaTpuBaTh CIEAYIONIUE ACTIEKTHI:

- ymep0O, KoTopelii MoxeT HaHecTu AestenbHocTH ['BY JIO «MonoaexHbrit
TBOpueckuit @®opym Kutex mmoc» cepbe3Hoe HapylleHHe HH(OPMAIMOHHOM

0€e3011acHOCTH, C y4eToM BO3MOKHBIX NOCJIENCTBUI HapylICHUS
KOH(UECHIIMAIIBHOCTH, UEJIOCTHOCTH W JOCTYHMHOCTH MH(pOpMAaIUy,
- pEaNbHYIO BEPOSTHOCTh  TAKOTO  HApYyLICHHsS  3allUThl B

CBETE MPEBATMPYIONMIUX YTPO3 U CPEIICTB KOHTPOJIS.
8.4. be3onacHocTh nepcoHaJia

Pomu wu oOs3anHOCTH 1O OOecmedeHnto 0e30MacHOCTH HMH()OPMAIMOHHBIX
pecypcoB, omnucaHHble B cOOTBETCTBUM C llomutukout Wb VYupexneHus, TOMKHBI
OBITh JTOBEIEHBI 1O COTPYOHUKA TPU TPYIOYCTPONCTBE ¥ BHECEHBI B €ro
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IOJDKHOCTHBIE 00s3aHHOCTH. CrOoma JOJDKHBI BXOAHUTH KaK 0OIIMe OOS3aHHOCTH IIO
peaau3alnuy ¥ MOJACPKKE IMOJTUTHKU OC30IMaCHOCTH, TaK U KOHKPETHBIC O0S3aHHOCTH
10 3alIUTe PECYpCOB M IO BBIMOJHCHUIO KOHKPETHBIX OICpallid, CBS3aHHBIX C
0€30I1aCHOCTEIO.

8.4.1. OTBeTCTBEHHOCTh PYKOBOACTBA

PykoBoactBo VYupexaeHuss JOMKHO TpeOoBaTh OT BCEX COTPYAHHUKOB,
HOJIPSITYUKOB u MOJIb30BaTENEH CTOPOHHUX
OpraHu3anuii PUHATHUS Mep 0€30MacHOCTH B COOTBETCTBUU  C
YCTaHOBJICHHBIMH B YUPEXACHUU MOJUTUKAMH U TPOIETypaMHu.

YTOTHOMOYEHHBIE PYKOBOACTBOM YUPEXICHHUS COTPYAHUKH HMEIOT IMpPaBO B
YCTAaHOBJIICHHOM  TOpsiAKe, ©€3 yBEJOMIICHHS IOJIb30BaTENEH,

MPOU3BOIUTH MMPOBEPKHU:
- BBIMOJIHEHUSI IEUCTBYIOIIMX MHCTPYKIMIA 1o BoripocaM Ub; - JaHHBIX, HAXOAAIMXCS
Ha HOCUTETSIX MHPOpMAIUH;
- IOPsIIKA UCTIOJIb30BAHUS COTPYAHUKAMU MH(POPMALIMOHHBIX PECYPCOB; - COJIEPKAHUS
CITy>ke€OHOM TEPEUCKU.
8.4.2. Odyuenne Ub

Bce coTpynHUKM AOKHBI IPOXOAUTH NEPUOANYECKUN HHCTPYKTAX B 001acTh
NOMUTUKU U npouenyp Mb, npuHATHIX B YupexIeHUN.
OCHOBHOM 11€JIbI0 00YUYEHUS SABJISACTCS:

- olecreueHrne YBEPEHHOCTH B oOCBeJOMJIEHHOCTH coTpyanukoB ['BY IO
«Momnoaexublii TBopueckuii ®opym Kutex mmoc» 00 yrpozax wu mpoOiemax,
CBSI3aHHBIX ¢  MH(OpPMAIMOHHON 0E€30MacHOCThIO, OO0 OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJIATENbCTBOM,;

- 3HaHUWE paO0OTHHUKAMHU TMPABUIBLHOTO HCIOJIB30BAHUS CPEACTB 00pabOTKU
uHbOpMAIIUU TPEXKIE YeM UM OyJeT MPEeaoCTaBlIeH IOCTYN K WHGOpMAIUU WIH
yciyram;

- OCHAIlleHWE PAOOTHUKOB YUPEKICHHUS BCEM HEOOXOIUMBIM IJisi COOJIIONCHUS
TpeOOBaHUN  TOJUTHKU 0€30MacHOCTH  MPU  BBIMOJHEHUM  CIIYKEOHBIX
00s13aHHOCTEH.

PaGoTHHKM  yupexaeHus JIOJDKHBl 3HaThb W BBINOJHATH TpeOOBaHMS
OpraHU3alMOHHO-PACTIOPSIAUTEIbHBIX JOKYMEHTOB (B 4acTu
Kacaromieiics) B oOmactd  WHGOPMAIMOHHOW  O€30macHOCTH,  TpeOOBaHUS
oOecrieyeHust  0€30MACHOCTH 00paboTKu uHpopmalmu Ha CpelcTBax
BBIUMCIIUTEIHHON TEXHUKH, TIpaBwiia paboTel B ceTn HTEepHET.

PaGoTHukHM ydpexIeHuss JODKHBI yMeTh paboTaTh C  ONEPalMOHHBIMU
cHCTeMaMu MS Windows, na ypOBHE MOJIH30BATENsI, AaHTUBUPYCHBIM
OpOrpaMMHBIM  o0ecriedeHreM, O(QUCHBIM  MPOrpaMMHBIM obecrieueHueM,
cpeactBom  apxuBaimu  (7-Zip) JOMKHBI  YMETh  IOJB30BAThCS BCTPOCHHOM
CITPABKOM.

8.4.3. 3aBepieHue WU U3MEHEHNSI TPYIOBbIX OTHOIIEHHI

[Ipu yBoNbHEHMH BCE TMPEAOCTABICHHbIE COTPYIHHUKY TMpaBa JOCTyma K

pecypcam WC npomxkubel ObITh yhaneHbl. llpu HM3MEeHEHHWH TPYIOBBIX OTHOILICHHIA
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YAAJAKOTCA TOJIBKO TC IIpaBa, HGO6XOI[I/IMOCTB B KOTOPBIX OTCYTCTBYCT B HOBBIX
OTHOLICHUAX.

8.5. dusznyeckas 6e30MaCHOCTH
8.5.1. Bamuménnpie 00J1acTH

CpenctBa 006paboTKu MHGOPMAINH, TTOAACPKUBAIOIINE KPUTHICCKN BaKHBIC U
VS3BUMBIE PECypChl YUpPEXKACHHS, MODKHBI OBITh PpPa3MEIICHBl B 3alIUIIEHHBIX
001acTAX. Takumu  cpencTBaMH  SIBISIFOTCSI:  CEPBEpPHI,  MarucTpaibHOE
TEJIEKOMMYHUKALIMOHHOE 000pyAOBaHue, TeIePOHHBIE CTAHIMU, KPOCCOBBIE MaHENH,
obopynoBanue, oOecrneunBaromee oOpadOTKy U XpaHEHHE KOH(UIACHIUATHHOM
UH(pOpPMALIHH.

3amuméHapie  00MacTU  JOJDKHBI  00€CIeYUBaTHCA  COOTBETCTBYIOIIMMHU
CpelICTBaMH KOHTPOJISL JIOCTyMa, O0EClEeYUBAIOIIMMU BO3MOXKHOCThH JOCTYIA TOJIBKO
aBTOPU30BAHHOTO TIEPCOHAIIA.

3anpemaercs NpuéM TMOCETUTENEH B IMOMEIICHUAX, KOTJAa OCYIIECTBIISETCS
o0paboTka nHGOpMaILUA OTPAHUYEHHOTO JIOCTYyTIA.

Jlis  XpaHeHUs CIIy>)KEOHBIX JIOKYMEHTOB M MAIIMHHBIX HOCHUTENEH C
3amuiiaeMoi uHGopManuen moMenieHus cHabkarTcs cerdaMu, MeTaUTMYeCKUMU
mkadamMu WM mkadgamu, 000pPYJOBaHHBIMA 3aMKOM.

8.5.2. O6aacTu o61ero 10cTYNA

Mecta gocrtyma, 4yepe3 KOTOpbIE HEaBTOPWM3O0BAHHBIE JIHIA MOTYT TOMAcTh B
MIOMEIIECHUST YUPEXKJACHHS, JODKHBI KOHTPOJMPOBATBCS U, €CIM 3TO BO3MOXKHO,
JOJDKHBI  OBbITh  M30JIMPOBAaHbl OT CpPEACTB 0O0pabOTKM HH(OpMAIMK C ULENIbIO
IpeIOTBPALICHUS] HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

8.5.3. BcmomoraTeibHbIE CIYKObI

Bce BcomoratenbHble CIyXObl, TaKHE KakK JJIEKTPOMUTAHHE, BOJOCHAOXKEHHE,
KaHamu3alys, OTOIUICHUE, BEHTWIANUA W KOHJAMIIMOHUPOBAHHE BO3AYyXa OJDKHBI
oOecreynBaTh rapaHTUPOBAHHYIO M YCTOMYMBYIO PabOTOCIIOCOOHOCTH KOMIIOHEHTOB
NC YupexneHus.

8.5.4. YTuauzanus uid NOBTOPHOE HCNOJIb30BaHUE 000PYI10BAHUS

Co BCEX  HocuTene  wHPOpMaluH,  KOTOPBIMH  YKOMIUIEKTOBAHO
yTUIU3UpyeMoe  00OpyIOBaHHE, JTOJKHBI
rapaHTUPOBAHHO  YJAIATHCS BCE KOH(HICHIIATbHBIC JTaHHBIC u

muuensnonnoe I[10. OrcyrcTBUe 3amminaeMon

uHQOpMalMK Ha HOCHUTEIAX JOJDKHO OBITh IIPOBEPEHO JIOHKHOCTHBIM JIHIIOM,
OTBETCTBEHHOE 3a oOecrieuenue b, o uéMm nomkHA OBITH CIejaHa OTMETKA B aKTe
CIIMCaHUS.
8.5.5. [lepeMenieHne UMYILECTBA

O6opynoBanue, undpopmaruss wid IO moKHBI mepemeniaThCs 3a MPEeJeb
VYupexaeHusd TOJIBKO TMpU HAJIMYUMM [HCBMEHHOTO pPa3pelieHus PYKOBOJCTBA.
CoTpyaHuKH, HMMEIOIIIHE MPaBO MepeMeniaTh 000py10BaHUE U HOCHUTEIIH
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UHpOpMAIMK 3a Tpeneisbl YUpeKIeHHUs TOKHBI ObITh 4ETKO ompeaeneHbl. Bpems
nepeMenieHusl O0OpYJOBaHMSA 3a Mpelenbl YUpexKIeHHs U BpeMsl €ro BO3Bpara
JOJKHBI pErUCTPUPOBATHCS.

8.5.6. IlpaBuaa ¢puznyeckoii 3aMThI
8.5.6.1. [Ilepen BHeapeHHEM U HCIOJIL30BAaHUEM HOBOTO amlapaTHOTO,

POTPaAaMMHOTO obecrieueHnss WIM HMHOTO paHee HE HCIOJIb30BABIIETOCS
MH()OPMAIIMOHHOTO pecypca HEOOXO0aUMO pazpaboTath JJIsL HeTO TIpaBHIIA
oOecrieueHrss 0O€30MACHOCTH U MCIIOJIb30BaTh UX Hapsay C npaBUIaMH,

U3JI0’)KEHHBIMU B JAHHOM pasJere.

8.5.6.2. Tlepen ycTaHOBKOH W HCIHOJB30BAaHHEM KAaKOTO-JIN0O KOMITBIOTEPHOTO
anmapaTHOTO oOOecreueHusi B 005S3aTeNbHOM TOPSAIKE CJIEIyeT O3HAKOMHUTBCS C
nH(OpMaIuel, TMPeJoOCTaBICHHOW pa3paboTuukoM (MPOAABIOM), M CTPOrO €W
CJICZIOBATh.

8.5.6.3. Tlepen mnpoBemeHuEM KPYIHOM MOJEPHU3AIMHU WA PEMOHTA, MeEpe.
BBITIOJIHEHUEM MAHUITYJISIIIUA  HEMOCPEJACTBEHHO  C HOCUTEISIMU  HH)opmarmu
HEOOXO0/IMMO BBINOJIHUTH PE3EPBHOE KOMMMPOBAHUE JIAHHBIX.

8.5.6.4. Tlocne BBIMOJHEHUS MTpOIECCa MOJCPHU3AIMU aIlapaTHOTO M (WIIH)
IPOrpaMMHOr0 OOECHeYeHUsT HEOOXOAMMO 00s3aTebHO IPOBECTH BHEIUIAHOBOE
TEXHUYECKOE 0OCTY>KNBAHNE BCEH CHCTEMBI.

8.5.6.5. Ilpu pa3memieHnn KOMIBIOTEPHOTO OOOpPYIOBaHUS B TMOMEIICHUH, a
Tak)Ke B MPOIIECCE €ro IKCIUTyaTallui MPUOPUTETHBIM SIBISIETCA 0OecledeHne Al ero
6e3omacHOro (yHKIIMOHHPOBAHUS, COOTBETCTBYIOIIETO MOJIOKECHUSIM, M3JI0)KEHHBIM B
npuiaraeMoil K Hemy JOKyMeHTauuu. B mepuoj mpocTost yCTpoicTBa HEOOXOIUMO
00€eCTeunTh COXPAHHOCTh €r0 pabOTOCTIOCOOHOCTH U BHEIIIHETO BUJIA.

8.5.6.6. Bcro  gokyMeHTanmMio Ha  KOMIIBIOTEpHOE  OOOpYyJIOBaHHE M
nporpaMMHoOe  oOecredeHue (rapaHTHitHBIC o0s13aTeNbCTBA
npousBoauTeNiel (MpoaaBlOB), pyKoBoAcTBa moib3oBarener (User's Manual),
pPETUCTPAlMOHHBIC KApTOYKM, KAacCOBbIE W TOBAapHBIC YEKH W TIpOYEe) JTODKHBI
00s3aTEIbHO  COXPAHAThCS TIOCHE  TIOKYMKA W XPAaHUTBhCS B HAJEKHOM,
3alIMIIEHHOM OT CB€Ta U JPYTUX BPEJOHOCHBIX BO3JECHCTBHUI MeCTe B yIaKOBKeE.

8.5.6.7. Cnenyer B mMoiHOM 00bEeMe W HEYKOCHHUTEIHLHO COOJIOJATh TMpaBHiIa
OKCILIyaTallMK TeX WM MHBIX allllapaTHBIX KOMIIBIOTEPHBIX KOMIIOHCHTOB.

8.5.6.8. TexHuueckoe 0OCITyKMBaHUE KOMIIBIOTEPHOrO OOOpPYAOBAHUA U
nporpaMMHOro ootecrieueHus (dusmyeckas 4YHCTKa 00OpYyIOBaHMS, IOICPKAHNC
IPOTPAaMMHOTO O0ecreYeHuss B pabOTOCIOCOOHOM COCTOSIHUM U T.JI.) CIEIyeT
NPOU3BOJUTH PETYISAPHO, >KEIAaTeThHO B COOTBETCTBUHM C 3apaHEe COCTaBJICHHBIM
pachucCaHreM U C YY4EeTOM PEKOMEHIAINi pa3pa0OTUYMKOB JAaHHOTO OOOPYIOBAaHUS H
nporpaMM (C JTaHHBIMH PEKOMEHJALUSAMH CJEIyeT BHUMATEIbHO O3HAKOMHTBLCS [0
BBITIOJTHEHUS KAKUX-TUOO JISHCTBUIA IO 00CITYKMBaHHIO).

8.5.6.8.1. Texuuueckum 0OCITYyKMBAaHHEM CUUTAIOTCS TAK)KE U MEPOTIPHUSATHUS
pe3epBHOMY KOMHPOBAHUIO JaHHBIX, KOTOPBIE JOKHBI HEYKOCHUTEIHHO
UCTONHATHCS. OHU JOJKHBI BBITIOJHATHCS CTPOTO PETYISIPHO U HE PEXKE, YeM pa3 B
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Henento. Ecmu 3TO BO3MOXHO, CTOWT cH€NaTh IMOBTOPHYIO KOMHIO JaHHBIX U
pasMemniath €e Ha XpaHEHHE OTAeIbHO OT mepBoi. Cpasy ke Mocie TPOBEICHUS
PE3epPBHOTO KOMMMPOBAHUS JaHHBIX HEOOXOAMMO KAaKUM-JIU0O CIIOCOOOM YOCIUTHCS B
PaboTOCTIOCOOHOCTH ¥ KOPPEKTHOCTH TIOTYYCHHON KOTIHH.
8.5.6.8.2. Pe3epBHOMY KONMMPOBAHMIO B 00SI3aTEILHOM MOPSIAKE MOAJICIKAT:

- Bce KOH(MUICHIHMAIbHBIC IAHHBIE COTPYJAHUKOB B aBTOMAaTH3UPOBAHHOMN
CHCTEME;

- moObIe IPyrue aHHBIE COTJIACHO PEUICHUIO YIOJIHOMOYCHHBIX PAOOTHHKOB.

8.5.6.8.3. Bo Bpemsi pe3epBHOTO KOMMPOBAHUS MAHHBIX, a TaKXKe
BO BpeMs 3allUCH JI000W HMH(OpMAIMM HAa HOCHTENM HHPOpPMAIMU OJHOKPATHOU
3aIliCH, HeNIb3sl MPOU3BOJIUTH JAPYTHe BHUABI PabOT HA TOM KOMIBIOTEPHOM
CHCTEME, IPU MOMOIIHU KOTOPOU OCYIIECTBISIETCS 3T 3AMKCh.

8.5.6.9. Bce Hocutenu (37eKTpOHHBIC, OYMaXKHBIE U JIp.) ¢ KOH(PUIACHIHATHHOM
uHbopMaIeil W pPe3epBHBIMU KOMUSMHU ITOM M JpYroi HHPOPMALUU JTOJKHBI
XPaHUTBCA B HEJOCTYITHOM [UJIsi TOCTOPOHHHX, 3alIUIIEHHOM OT CBETa U JPYruX
BPEIOHOCHBIX BO3JCHCTBUM MecTe C COOJIIOACHHEM IMpaBUil OE30MaCHOTO XPaHEHUs
JUIsL  JaHHOTO BUAa Hocutens wuHopmaimmu. Hocutenam ¢ oco00 1eHHOM
uHbOpMaIMEl CleyeT yAeIsATh MOBLIIIEHHOE BHUMAaHHE.

8.5.6.10. Bce pacxomanbpie MaTepHalbl CIEAyEeT HCIOIb30BAaTh MaKCHUMAIbHO
3¢ (HEeKTUBHO, HE JOIMYyCKas HEpalMoOHAJIBLHOTO MX HCIOJIb30BaHUA. Bce pacxojHbie
MaTepuasibl (KCIOJIb3yeMbIe B JIAaHHBIH MOMEHT W HEHCIIOJB3YeMbIE) HEOOXO0IUMO
XPaHHUTh B CTPOTOM COOTBETCTBUH C MPABUIAMH UX XPaHCHUS.

8.5.6.11. XenarenbHO TPEANPUHATH PSAJ MEP MO SHEProcOEPEKEHUIO I TeX
YCTPOMCTB, KOTOpPHIE BPEMEHHO HE HCHOJB3YIOTCS WM HAXOAATCA B COCTOSHHU
OKUTaHusI.

8.5.6.12. 3ampeniaeTcss  KypuTh,  yHOTPEONSITh  TMHILY U HAIUTKU
HEMOCPEJICTBEHHO BOJIM3M KoMIlbtoTepa. HeoOxonuMo NpeanpuHsSITh MEphbl, YTOOBI
00e30macuTh KOMIBIOTEPHOE 00OPYI0BAaHUE OT MOBPEKICHHS B JAHHOM CIIy4ae.

8.5.6.13. B Teuenue BHeApEHHS M UCIHOJB30BAHMS HOBOTO allMapaTHOTO,
IPOTrPaMMHOTO o0ecrieyeHrss WJIM HMHOTO paHee He HCIOJIb30BaBLIETOCS
UH(GOPMAIIMOHHOTO pecypca HEOOXOIUMO MPHIOXKUTh BCE YCHIUS K TOMY, YTOOBI
HAY4YUTHCS IPHEKTUBHO €r0 IPUMEHSITh.

8.5.6.14. HeoOxomuMo B 00s3aTeIbHOM TMOPSJKE 3ammcaTh BCe Haumboiee
Ba)KHBIC YCTAHOBKH M HACTPOWKHU CHCTEMBI B COCTOSTHHU €€ HOPMAJIbHOTO (IITATHOTO)

byakmonupoBanus. [1og00HbIC 3aTTMCH IPUPABHUBAFOTCS K anmapaTHOM
(mporpaMMHOI) JAOKyMEHTAIMH U JIOJDKHBI COOTBETCTBYIOIIMM 00pazom
00CITy>KMBAThHCA.

8.5.6.15. HeoOxoaumo pa3memiaTh CHCTEMbI BbIBOJIa HH(pOpMAIK (MOHUTOPBHI,
JUCIUICH W T.J.) KOMIIBIOTEPOB TaK, YTOOBI OHM HE OBLINM BHJHBI CO CTOPOHBI JBEPH,
OKOH M T€X MECT B TIOMEIIEHUAX, KOTOPhIE HE KOHTPOJIUPYIOTCS.

8.5.6.16. HeoOxomumo mpennpuHaATh psn  Mep, Omaromapss KOTOPHIM
KOMITBIOTEPHBIE ~ CHUCTEMBI  TOJIb30BaTeNs  OyayT  oOecredeHbl CTaOUILHBIM
anekTporuTanueM. (O0s3aTeNbHBIM  SIBIISIETCA WCIOJIB30BAHUE XOTS OBl  CaMbIX
IPOCTBIX CPEJICTB IO 00SCICUCHUIO HAJACKHOCTH JICKTPOITUTAHUS CHCTEMBI (CETeBBIC
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(GWIBTPHI, 323EMIICHUE H T.II.).
8.5.6.17. IIpyu BO3HMKHOBEHHMHM KaKOW-TMOO aBapHHOW CUTyallud HEOOXOJIMMO
HEMEJUICHHO TPEKPAaTUTh JKCIUTyaTallMlo aBapuiHOTO ycTpoicTBa. HememneHHO
MOCTaBUTh B U3BECTHOCTh HEMOCPEACTBEHHOT'O PYKOBOIUTEIIS.
8.5.6.18. Crnenyer cocTaBUTh MOJPOOHBIE TEXHOJIOTHYECKHE CXEMBI IS
NPOBEJICHUS PA3IMYHOTO POJla MEpONPUSATUH, CBSI3aHHBIX C aMMapaTHbIM MU
IPOTpaMMHBIM ~oOecricueHreM (TEXHUUECKOEe OOCIy)KMBAaHUE, NpPaBHUIa TEXHUKU
0€30I1acHOCTH, pe3epBHOES KOIMPOBAHHUE JAHHBIX H T.II.).
8.5.6.19. HeobxomumMo paccMOTpeTb BO3MOKHOCTb MPHUMEHEHHUS Pa3IuYHbBIX
CHUCTEM aBTOMATHU3MPOBAHHOTO MOHHTOPHHTA TEKYIIETO COCTOSIHHS —amnmapaTHBIX
UH(GOPMAITMOHHBIX PECYpCOB, W TMPU TEPBOUM K€ BO3MOXKHOCTH BHEAPUTH WX, IO
KpaiiHell Mepe, Ha HanOoJiee BaKHBIX U OTBETCTBCHHBIX YIaCTKaX.
8.5.6.20. B teuenue mporecca CucaHusl KOMIBIOTEPHOW TEXHUKH, HOCHUTEIICH
uHboOpMaIUU U Jp. HEOOXOAMMO MO3a00TUTHCA O TOM, YTOOBI TOCIE BBIMOJIHEHUS
IpOoLEIypbl TEePEeHOCAa OCHOBHBIX HH(POPMAIIMOHHBIX PECYPCOB CO CIHCHIBAEMOM
TEXHHUKH, ObLJIO TPOU3BECHO MOJIHOE U 0e3B03BpaTHOE YHUUTOKECHUE
coJiepkalerics Ha Hell KOH(MUISHITMAIBHON U 1I000H Ipyroi uHdopmaIm.
8.5.6.21. HeobOxogumo o0s3aTenbHO pa3paboTaTh IJIaH JIEWCTBUN  T10
NPOJOJKEHUI0 pabOThl M OOECHEUYEeHUI0 OE30MacHOCTH JAHHBIX Ha CIy4yaH, eciu
BBIMIYT W3 CTPOsl Kakue-muOo ammapaTHble ¥ (WIK) [POrpaMMHBIC YacTh
KOMITBIOTEPHOW CHUCTEMBI. JlaHHBIN IUIAaH JIOJDKEH CHUCTEMATHYECKH MPOBEPITHCS HA
aKTyaJIbHOCTh U TIPH HEOOXOIUMOCTH MTePECMaTPUBATHCS.
8.6. KonrtpoJs gocryna
OCHOBHBIMHM TIOJIB30BaTENsAIMH WH(MOpMAIM B WHGOPMAIIMOHHON CHCTEMeE
YupexaeHus SBISIOTCA COTPYAHUKHA YUPEKIEHUSA. YPOBEHb IOJTHOMOYHMN KaKJIOTO
MIOJIB30BATENIS  ONPEACNACTCS WHANBUAYaTbHO. KakIblii COTPYAHHK TOIB3yeTCS
TOJIBKO TIPEANMUCAHHBIMU €My IpaBaMH MO OTHOIICHUIO K WHMOPMAIMH, C KOTOPOM
eMy He00X0IMMO paboTaTh B COOTBETCTBHUH C JOJKHOCTHBIMHU OOS3aHHOCTSIMH.
Jomyck mosabs3oBaresneil kK padboTe ¢ HHPOPMAINMOHHBIMU PECYpCaMU JOJIKEH
OBITH CTPOrO perjiaMmeHTUpoBaH. JIoOble W3MEHEHHUS COCTaBa W TOJHOMOYUN
M0JIb30BaTeNel MOJCUCTEM JODKHBI MPOU3BOJAUTHCS B YCTAHOBICHHOM TIOPSIJIKE.
Kaxmomy monb3oBaTento,  JOMyMIEHHOMY K pabote C KOHKPETHBIM
UHGOPMAITMOHHBIM aKTUBOM  YUPEXKICHUS, JOJKHO OBITh  COMOCTaBIICHO
NePCOHAILHOEC YHHKaAIbHOE UM (yd€THas 3amuCh MOJL30BATENs), MO KOTOPHIM OH
OyIeT perucTpupOBaTLCS U PabOTATh.
B cnyyae npou3BOACTBEHHON HEOOXOJUMOCTH HEKOTOPBIM COTPYJIHUKAM
MOTYT OBITh COIOCTABJICHBI HECKOJIBKO YHUKAIbHBIX UMEH (YUETHBIX 3amucei).
Bpemennass ydeTrHas 3amuMch MOKET OBITh 3aBejJCHA IS TIOJL30BaTENs Ha
OTpaHUYCHHBIA CPOK JUTSE  BBITIOJHEHHWS  3ajad, TpeOyIommMX paciIupeHHbIX
MOJIHOMOYWM, WU IS TPOBEACHUS HACTPOWKH, TECTUPOBAHUS WHGOPMAIMOHHON
CHCTEMBI.
B olmemM ciydae 3ampelieHo co3JaBaTh U HUCIOJB30BaTh  OOIIYIO
M0JIL30BATENIbCKYI0 YUETHYIO 3aMHCh JUIS TPYNIBI TOJb30BaTened. B cioywasx, korma
3TO HEOOXOAWMO, BBHAY OCOOCHHOCTEH aBTOMATU3UPYEMOTO Mpolecca WU
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OpraHu3anuu Tpyjaa (HampuMep, MOCMEHHOE IeKYPCTBO), HCIOJIb30BaHHE OOIIeh
YYETHON 3alUCU JOJKHO CONPOBOXKIATHCA OTMETKOM B JKypHaJle y4€Ta MAlIMHHOTO
BPEMEHHU, KOTOpas JOJKHA OJIHO3HAYHO HJICHTU(DUIMPOBATH TEKYILEro BIajelblia
Y4ETHOM 3alUCU B KaXIblii MOMEHT BpeMeHU. (OIHOBPEMEHHOE HCIOJIb30BaHUE
OJTHOM OOmIell TOoJIb30BaTENbCKOW YYETHOM 3alKMCH  Pa3HbBIMU  IOJIb30BATEISIMU
3amnpeleHo. Peructpupyembie YUETHBIE 3aMKUCH TOAPA3AEISIIOTCS Ha:

- MIOJIb30BATENBCKUE - IPEAHA3HAYCHHBIE /ISl ayTeHTU(UKAIIUHN TI0JIb30BaTeNeH
NP Yupexnenns,

- CUCTEMHBIE - HCTIOJIb3YEMBIEC [T HYKJ ONEPALUOHHONW CUCTEMBI;

- choykxeOHbIe - TpeIHa3HAuYeHHBIC I (PYHKIIMOHHPOBAHUS OTACIIBHBIX
IIPOLIECCOB WJIM ITPUIIOKEHUM.

CucremHble y4Y€THbBIE 3amucu (HOPMUPYIOTCS OINEPANUOHHOM CHUCTEMON H
JIOJDKHBI MICITOJIB30BATHCSl TOJBKO B Cly4asdX, MPEANHCAHHBIX JOKYMEHTAIMEN Ha
ONIEPALIMOHHYIO CUCTEMY.

CrnyxeOHble YUY€THBIC 3alMCH HCIOJIB3YIOTCS TOJBKO JJIsl 3almycka U paboThl
CEpPBHUCOB WJIM NIPUIOKEeHUH. Mcnonb3oBanue CUCTEMHBIX WM CIYKEOHBIX
YYETHBIX  3allUCeW U1 PETMCTPALMU IOJIb30BATENEN B CUCTEME KaTETOPUYECKHU
3ampeLeHo.

[Iponienypsl peructpanuu u OJOKUPOBAHUS YUETHBIX 3alMCEd MOJIb30BaTENICH
JOJDKHBI IPUMEHSITHCS ¢ COOJIOJICHUEM CIIETYIONIUX MPaBUIL:

- WCIOJB30BaHWE YHUKANbHBIX wuaeHTH(UKaTopoB (ID) mombp3oBareneid s
OJIHO3HAYHOTO ONPEAECICHUSI U COIMOCTABJICHUS JIMYHOCTU C COBEPUIEHHBIMH €U
JICUCTBUSIMU;

- ucnosib3oBaHue TpynmnoBbix |ID paspemars TONBKO B cCily4ae, €CJH 3TO
HEO0OXOIMMO JIJIs1 BBITIOJHEHUS 3a1a4H;

- MPEJIOCTaBIICHUE U OJIOKMPOBAHKUE TPAB JOJKHBI ObITb CAaHKIIMOHUPOBAHBI U
JIOKYMEHTHUPOBAHBI,

- YPOBEHb MPENOCTABICHHBIX IIOJHOMOYMU JOJDKEH COOTBETCTBOBATH
MPOU3BOJICTBEHHOW HEOOXOAUMOCTH W Hactosimie [lomuTuke M HE CTaBUTH TOJ
yIpo3y pasrpaHuyeHue peKUMOB pabOTHI;

- TOKyMEHTaIbHasl (PUKCcaIus Ha3HAYEHHBIX MOJIb30BATEIIO MPaB JTOCTYIIA;

- 03HAKOMJIEHHUE TOJIb30BaTEICH MO/ NOANUCH C MTUCBMEHHBIMHU JJOKYMEHTAMHU,
B KOTOPBIX PETJIAMEHTUPYIOTCS UX MpaBa JOCTYIIA;

- PEIOCTABICHHUE JOCTYIa C MOMEHTA 3aBEPIICHUS NPOLICAYPHI PETUCTPALUH; -
o0OecrieyeHUEe CO3/aHusl W MOAJAepk aHUs (OPMAIBLHOTO CIHCKAa BCEX
NoJIb30BaTeseH, 3aperucTpPUPOBAHHBIX Il paboThl ¢ YIP unu cepBucom;

- HEMEJJICHHOE yJAaJieHue Wid OJOKMpOBAaHWE MpaB JOCTyIa MOJIb30BaTENEH,
CMEHMBIINX JOKHOCTh, (DOPMY 3aHSATOCTH WM YBOJMBIIUXCS U3 Y UpPEKICHUS,

- aynut |ID u ydeTHBIX 3amuceil mosib30BaTeliell Ha HATMYKE HEUCIOJIb3yEeMbIX,
UX ynajaeHue 1 OJOKHPOBKA;

- obecrnieuenue Toro, uyToObl numHue |D monp3oBareneit He OBUTH TOCTYITHBI
JIPYTUM I10JIb30BATEIISIM.

8.6.1. YnpasieHue napoasiMu
[Taponu - cpeACTBO MPOBEPKHU JIMYHOCTU MOJb30BaTens aist goctyna Kk UC wim
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cepBucy, oOecreunBamIiee WACHTU(UKAIMIO ¥ ayTeHTU(UKAIMIO Ha OCHOBE
CBEJICHUH, N3BECTHBIX TOJBKO IMOJb30BaTeNto. [IpenocTaBienue napojeil JOJKHO
KOHTPOJIUPOBATHCS NOCPEJCTBOM O(GUIIMATBLHON MPOIeAyphl, OTBEYAIOIeH
CJIETYIOIIUM TPEOOBAHUSM
- BCE MOJIb30BATENH JOKHBI ObITh 03HAKOMJIEHBI TIOJT POCIIHCH C TPEOOBAHUEM
COXpaHEHUS B TallHE JIMYHBIX U FPYIIIOBBIX MaPOJIEH;

- BPEMEHHBIE MapoJId JOJKHBI HAa3HAYATHCS IMOJIb30BATENIO TOJIBKO IMOCIE €ro
UJCHTU(DUKAIIUH;

- HeoOxoMMO u30eraTh nepejadyu naposiel ¢ UCHOJIb30BAHUEM TPEThHUX JIUIL
WK He3amu(ppoBaHHOMN AIEKTPOHHON MOYTOH;

- BPEMCHHBIC TIAPOJIM HE JOJDKHBI OBITH YTaJbIBAEMBIMH M TIOBTOPSIOIIUMUCS
OT TIOJIL30BATENS K TIOJIB30BATEINIO;

- MOJIb30BAaTENh JOHKCH TOATBEPAUTD MOIYICHHE TTapOJIs,

- TapoJM JOJKHBI XPAHUTHCS B DJIGKTPOHHOM BHJE TOJBKO B 3alTUIIICHHOU
dbopwme;

- Ha3Ha4eHHbBIE Npom3BoAuTeneM 10 maponu MOKHBI OBITh U3MEHEHBI Cpasy
MIOCJIC 3aBEPIICHUS HHCTAJUISIINY,

- MMapoJib JOJKEH COCTOSITh HE MEHEEe YeM M3 IIECTH CHUMBOJIOB, COCTOSTH W3
MPOU3BOJIbHBIX KOMOWHAIMKA OYKB, ITU(GP U JPYTrUX CUMBOJIOB WU K€ MPEACTABIATH
co00il OECCMBICTICHHYI0 KOMOWHAIIMIO CJIOB, BKJIIOYAIOIIYI0O OYKBBI BEpPXHEIrO
perucrpa,

- HEOOXOIUMO W3MEHSTh Mapojisi TOJb30BaTENsl HE PEXe OJIHOr0 pa3a B
HOJITO/1A.

[Ipy HEOOXOOUMOCTH MOXHO pPAacCMOTPETh BO3MOXKHOCTH HCIIOIH30BaHUS
IPYTUX TEXHOJOTWUH WACHTH(DHUKAIMM W ayTeHTU(UKAIMM TOJIb30BaTeNiel, B
YaCTHOCTH, OWOMETPUYECKUX TEXHOJOTHH, TIPOBEPKH TMOAMNKMCH | allapaTHBIX
cpencTB (cMapT-KapThl, - Token/ruToken, Jumel u T.11.).

8.6.2. Ucnosn3oBaHune mapoJei

8.6.2.1. Unentudukarop u mapoip mnoip3oBatens B UC sBusOTCS yIETHBIMU
JTAHHBIMHA, HA OCHOBAaHMHM KOTOPBIX COTPYAHUKY YUPEKICHUS TMPEIOCTABIISIOTCS
npaBa JOCTyIa, MPOTOKOJUPYIOTCS TPOU3BOJAMMBIE WM B CHUCTEME JEHCTBUS W
obecreynBaeTcsl PEKUM  KOH(PHICHIMATBHOCTH, 00OpabaThiBaeMol  (CO31aBacMOM,
nepenaBaeMoil M1 XpaHUMO) COTPYTHUKOM WH(OPMAIIHH.

8.6.2.2. He momyckaeTcsi NCIOJIb30BaHKUE PA3IMYHBIMU MOJIb30BATEIISIMUA OTHUX
U TE€X K€ YUETHBIX JTAHHBIX.

8.6.2.3. 3HaueHue maposyisi YYETHOM 3amUCH MOJb30BATENs YCTaHABJIUBAET
JIOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a oOecneucnue b MCIIIx.

8.6.2.4. JInunsbie apoJin YCTaHABIIMBAKOTCSA MTOJIb30BATEISIM
aBTOMATU3UPOBAHHOW CHCTEMBI C YUETOM CIICAYIOINUX TPEOOBAHHMIA:

- IJTMHA MapoJis JOJDKHA ObITh HE MeHee 6-TH OyKBEHHO-IIM(POBLIX CUMBOJIOB, - B
YKCJIe CUMBOJIOB MapoJisl TOJDKHBI MPUCYTCTBOBATh TPU U3 YETHIPEX BUJIOB
CHUMBOJIOB!
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1. OyKBbI B BEpXHEM PErucTpe; 2. OyKBbI B HIDKHEM PETHUCTPE;

3. uudpsr,

4. cuermanbabie CUMBOJIBL (! @ #$ % JI&*()- _ +=~[] {}]|\:;r"<>,. ?0;
- MapoJib HE JOJDKEH COJEP’KaTh JIETKO BBIYMCIISIEMBIE COYETAHHSI CHMBOJIOB,
HalpHuMep, HMEHA, dbamumun, HoOMepa TenedOHOB, MaThI;

MOCIIEZI0BATENILHO PACIIONIOKCHHBIE Ha KiaBHaType CHMBOJBI («12345678,
«QWERTY», u T.11.); OOIICIPUHATHIC cokpamieauss  («USERy, «TEST»

u T.IL.); MOBCEJHEBHO UCIIOJIb3YEMOE CJIOBO, HAIPUMEp, MMEHA UITH
(damuun Ipy3ei, KoJer, akTépOB WK CKa30YHbIX NEPCOHAKEH, KIUYKH
’KMBOTHBIX; KOMIIBIOTEPHBIA TEPMHUH, KOMaHIa, HAUMCHOBAaHHWE KOMIIaHHWW,  WeD

CaliTOB, ammapaTHOrO0 WIM HPOTrPaAaMMHOIO OOECIEUYEHHUs]; YTO-TH00 u3
BBIILICNIEPEYUCIEHHOTO B OOpaTHOM HANWCaHUM; YTO-JIMOO M3 BHILIEHIEPEUUCIEHHOTO
c n1oOaBieHrneM 1Upp B HaYase WK KOHLIE;

- IPY CMEHE MapoJid 3HAYEHUE HOBOT'O JOJKHO OTIMYATHCS OT MPEAbLAYLIErO
HE MEHEe 4eM B 4 mo3unusix,

In: paznmuunbix MC  HeoOXonuMo  ycCTaHaBIMBATh
COOCTBEHHBIE, OTINYAIOUIUECS MTAPOJIH.
8.6.2.5. CoTpynHuKy 3amnperaeTcs:
1. cooOmiaTe CBOM Mapoib KOMY-JIHOO0;
2. yKa3bpIBaTh MApOJIb B COOOIICHUSAX STIEKTPOHHOM MOUTHI,
3. XpaHUTh MapoJIy, 3allCaHHbIe Ha OymMare, B JIETKO JOCTYITHOM MECTE;

4. UCTIONIb30BATh TOT YK€ CaMBIi MapOJib, YTO U JUIS IPYTUX CUCTEM (Harmpumep,
JOMAITHUN UHTEPHET MpoBaiiep, OeciuiaTHas AIEKTPOHHAS Mo4Ta, (OPYMBI U T.11.);

5. UCHONB30BaTh OJUH U TOT JK€ Mapojb M JOCTyNa K pPa3IuYHbIM
kopriopatuBHbIM WC.
8.6.2.6. CorpynHuK 00s3aH:

- B cClyyae IMOAO3pEHHUA HA TO, YTO Mapojb CTal KOMY-TMOO M3BECTEH,
00paTUTHCS K JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a obecnieuenune b u cooOmmTh
0 (pakTe KOMIIpOMETAIUHY;

- HEMEJIJIEHHO COOOIIUTh  CHEUUANNUCTY OTHAeNa KOMIBIOTEPHBIX U
MHPOPMAIMOHHBIX TEXHOJOTHIH KOMITBIOTEPHBIX M WH(POPMAIIMOHHBIX TEXHOJIOTUH B
cily4ae MOJy4YeHHUs OT KOro-aubo mpocbkObl COOOIIUTE Maposb;

8.6.2.7. VYupexneHue ocTaBisieT 3a cOO0M MpaBo:

- OCYILLECTBIISATh NEPUOJUYECKYI0  IPOBEPKY  CTOMKOCTH

IIapoJIe MOJIb30BATENIEH, UCIIONIB3YEMBIX
coTpyaHukamu st nocryna k UC;

- OPUHUMATh MeEpbl JTUCIHMIUIMHAPHOTO  XapakTepa K

COTPY/AHUKAM, HAPYIIAIOLIUM MOJIOKEHUSI HACTOALICH MOJUTHKH.

8.63. IMoab30BaTe/IbLCKOE 000PY/I0BaHUE, OCTABJIAEMOE €3 MpucMoTpa
8.63.1. Ilomp3oBarenu JOMKHBI OOecCeYUBaTH HEOOXOAUMYIO 3aIIUTy
000py0BaHUS, OCTAIONIETOCS 0€3 MPUCMOTA.
8.63.2. Bce monb3oBareny HOKHBI OBITH OCBEAOMIIEHBI O TpeboBanusix Ub u
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NpaBUJaxX 3aIIUThl OCTAIOIIErocs 0e3 MpucMoTpa OOOpYAOBaHHUS, a TAKKE O CBOMX
00s13aHHOCTSX IO 00ECTIEYEHUIO 3TOM 3aIlUTHI.

8.6.4. IloaMTHKA YMCTOIrO CTOJIA

8.6.4.1. Cotpyanuku YupexaeHusi 00s3aHbl: - COXPAHITh U3BECTHBIEC UM MapOJIH B
TauHe;

- 3aKpbIBaTh AaKTHUBHBIE CEAHCHI IO 3aBEPIICHUH pPaOOTHI, €CIM TOJBKO HUX
HEeNb3s  3AlIUTUTh  MOAXOASIIMM  OJOKUPYIOIIMM  MEXaHW3MOM,  HaIlpHuMep,
3alIUIIEHHBINA TTapOJIeM XPAaHUTENb SKPaHa;

8.6.4.2. 3ampemiaercs BecTH 3amuch TNaposield (Hampumep, Ha Oymare, B
nporpaMMHOM (aiiie WM B KapPMaHHOM YCTPOWCTBE), 32 HMCKIIOYCHHUEM CITydacs,
KOT'/Ia 3aIUCh MOXET XPaHUThCSI OE30MaCHO, a METOJI XpaHEHUs ObLT YTBEPXKIEH.

8.6.43. JlokyMeHTHI ¥ HOCHTENH C KOH(PHICHIMAIbHOW WHbOpMaIHen
JOJDKHBI yOMpaThCcsi B 3amupaembie Mecta (celibl, mkadbl U T.IL.), 0OCOOCHHO TpH
yXoJie ¢ pabouero mecra.

8.6.4.4. KoMmbroTepbl U TEpMUHAIBI JOJKHBI OBITH OCTaBJICHBI B COCTOSIHUU
BBINOJIHEHHOTO BBIXOJa U3 CUCTEMBI, KOT/Ia OHU HaXoJsATcs 0e3 MpucMoTpa.

8.6.45. Bxox monb3oBaTens B CHUCTEMY HE JIOJDKEH BBINOJIHATHCS
aBTomMatuuecku. [lokmmas paGodee MecTO, MONb30BaTENb 0053aH 3a0JOKHPOBAThH
kommblotep (ucmonb3ys komoOunaimu Win + «L» wmm Ctrl + Alt + Delete
«boKMpOBaTH KOMITBIOTEPY),

8.6.4.6.  JlokymeHTBI, coaepkamme KOHPHUICHINAIbHYI0 HH(OPMAIIHIO,
JIOJKHBI M3BIMATHCS U3 TIEYATAIONINX YCTPOUCTB HEMEATICHHO.

8.6.4.7. B xonme pabodero QHS COTPYIHUK JOJDKEH MPUBECTH B MOPSAIOK
NUCBMEHHBIM CTOJ M yOpaTh Bce O(UCHBIE TOKYMEHTHI B 3amvpaeMblid HKad Win
ceii.

8.6.48. J[lna yruimzanum KOH(PUASHIMATBHBIX JOKYMEHTOB, JOJDKHBI
UCTIOJIb30BAThCSI YHUUTOXXKUTEIU OyMar.

8.6.4.9. Ilo oxoHuanuu pabovero JHS U B Cllydae JJIUTEIHLHOTO OTCYTCTBHS Ha
paboueM MecTe, HEOOXOAMMO 3aNMPaTh Ha 3aMOK Bce MKapbl U CebI.

8.7. IMoauTHKa TONYCTUMOIr0 MCIOJIb30BAHUSI HH(OPMAINMOHHBIX PECYPCOB
OO61mure 0053aHHOCTH TIOJIB30BATEIS

- npu pabore c¢ IIO pyKOBOACTBOBATHCS HOPMATHUBHOW JOKYMEHTaIMEH
(PYKOBOJICTBOM I0JIb30BaTEIsN);

- oOpamatbest B CIy’KOy TOIIACPKKU IMOJIb30BAaTENeH WM K CIEIHaTUCTaM,
Ha3HAYCHHBIMU OTBETCTBEHHBIMH 32 CHCTEMHOE  aJMUHHCTPHUPOBAHHE W
MH(POPMAIMOHHYIO OE€30MacHOCTh, MO BCEM TEXHHYECKHUM BOIPOCaM, CBS3aHHBIM C
pabotoit B kopnopatuBHoit WC (monkmoueHue k kopropatuBHo WC/momeny,
uHCTAUIANMS U HacTpoiika [10, ynanenne BUPYCOB, MPEIOCTaBICHUE JOCTYIa B CETh

NHTepHET W K BHYTPEHHHM  CETEBBIM pecypcawm, PEMOHT "
TEXHUYECKOE 00CITy)KHBaHHE " T.IL.), a TaKXKe 3a

HE00X0AUMOM METO0JIOTUYECKON/KOHCYIbTAlIMOHHON
IIOMOIIBIO [0  BONPOCAaM IIPUMEHEHHs TEXHUYECKUX M IPOTrPaMMHBIX

cpencts kopnoparuHoi UC;
- 3HaThb TMPU3HAKH MPABHIBHOTO  (YHKIHMOHUPOBAHUS
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YCTAHOBJICHHBIX IIPOTPAMMHBIX IIPOAYKTOB U CPCACTB 3alINUThI

uHbOpMaIWH;

- MUHHMH3UPOBATh BBIBOJI Ha Ie4aTh oOpadaTeiBacMoii nHpopmarwu. [Tonp3oBaTeno
3aIperieHo IPOU3BOJIUTH
HECAaHKIIMOHUPOBAHHOE

pacmpocTpaHeHUEe CIpPaBOYHOW HHGOPMAIMM, KOTOpask CTAHOBHUTCS JOCTYIHA IPH
noAKIouYeHNH K koprniopatuBHoit IC Yupexnenus.

8.7.1. Ucnoan3zoBanue [1O

Ha APM IBY O «Monogexusi TBopueckuid ®opym Kurex mirocy
JIOTTYCKAETCs UCTIOJIb30BAHKUE TOJBKO JTUIIEH3HOHHOTO TMPOTPAMMHOTO  OOEeCTeUeHHU,
YTBEPKAEHHOTO B TIEpEYHE PAa3pEHIEHHOTO MPOrPaMMHOTO 00eCTICYEeHUSI.

3anpenieHo He3aKOHHOE XpaHEHHE Ha JKeCTKUX JAUCKaX Y UpeKIeHUS
uH(pOpMaIuH, ABJsoIIeiicss 00bekToM aBTopckoro npasa (I10, dortorpaduu,
MY3bIKaJIbHbIC (DaiiiIbl, UTPBI, H T.]I1.).

JIOKyMEeHTBI,  MOATBEPXKJIAIOLIME MOKYIKY IPOrpaMMHOTO OOeCleyeHus,
XpaHATCS B YUPEKICHUHM Ha MPOTSKEHUHU BCETO BPEMEHU HCIOJb30BaHUS JIMLEH3UH,
KOIIMM YKa3aHHBIX JIOKYMEHTOB BMECTE C JMIIEH3MOHHBIMH cornameHusMu Ha [1O,
kiroyamu 3aiuThl [10 u nuctpulOyruBamu xpaunsites B oraene UKT.

[Tonp3oBatenn APM He wuMeEOT mpaBa yAalsiTh, H3MEHSTh, JOIOJIHSITS,
OOHOBJIATH MporpamMmHytro KoHpurypauuro Ha APM I'BY JJO «MononexHsii
TBOpueckuii @opym Kurtex mmroc». YkazaHHble paboThl, a Takxke paldoThl IO
YCTaHOBKE, PETHCTpallMd M aKTUBAIMU MPHOOPETEHHOTO nuner3uonHoro [10
MOTYT OBITH BBITIOJTHEHBI TOJIEKO HHXEHEPOM.

CBenmeHusi 0 BHOBb MPHOOPETEHHOM NPOTPAMMHOM OOECTICUCHHH JOJKHBI
OBITh BHECEHBI B MIEPEUEHb PA3PEIIEHHOTO MPOTPAMMHOTO 00€CTICUeHHUSI.

8.7.2. Ucnoab3oBanue APM u UC

K pabore B HC VYupexnenus AONMyCKAalOTCs JIMIA, Ha3HAYEHHBIE Ha
COOTBETCTBYIOIIYIO  JOJDKHOCTh W MPOLIEAIINE HWHCTPYKTAXK IO  BOIMpPOCaM
UH(OPMAIIMOHHOM 0€30MaCHOCTH.

8.7.3. MoauTnka J0MyCTHMOI0 UCNOJIH30BaHNs MHPOPMALIMOHHBIX PeCypPCoOB
Kaxaomy coTpynHuky YupexaeHus, KoTopoMmy HeoOxoaum goctyn k P B
paMKax €ro JOJDKHOCTHBIX OOSI3aHHOCTEH, BBIJAIOTCS TOJ POCHUCH HEOOXOIMMBIE
cpeacTBa aBroMaru3anuu. OTBETCTBEHHOCTh [0 YCTAHOBKE M MOJJEPXKKE BCEX
KOMITBIOTEPHBIX ~ cHCTEM, (YHKIMOHUPYIOMUX B  YUPEXKACHUH, BO3JIOKECHA
aIMUHUCTPATUBHO-XO35ICTBEHHBIN OTHEN.

Bce APM, ycrtaHoBieHHbIE B YUpEXIECHUH, UMEIOT YHU(PUIUPOBAHHBIN HAOOp
OQUCHBIX TMporpamM, TMpeAHA3HAYCHHBIX IS MOJydeHHs, O0OpabOTKM U OOMeHa
uHbOpMaIMEH, ONpeeNEHHBIN B cTaHAapTe pabounx mMecT Yupexaenus. M3menenue

YCTaHOBJIEHHOU KOH(pUrypauuu BO3MOXHO IO  CIyXEOHOM  3ammucKe,
cornmacoBanHon ¢ AXO. Komnekranus NEPCOHANBHBIX  KOMIIBIOTEPOB
anmapaTHbIMM M IPOTPaMMHBIMU  CPEACTBAMH, a TaKKe pacrosoKeHue

KOMIIBIOTEPOB KOHTpoaupyercss AXO.
CamocTosiTe/IbHASL YCTAHOBKA MPOrpaMMHOro odecneyeHuss Ha APM
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3anpenieHa.

YcraHOBKa M yAajeHue J000To MPOrpaMMHOr0 00ECTICUeHHS MPOU3BOIUTCS
TOJBKO MHXKEHEpPaAMM Y UPEKIACHUSI.

B ciaydae oOHapyKeHUs] HEUCIIPABHOCTH KOMITBIOTEPHOTO OOOPY/IOBAHUS HIIU
IPOrpaMMHOT0 00ECIICYeHHU S, TTOJB30BaTElNb I0HKEH 00PATUTHCS K HH)XCHEPY
YupexieHus1, OCTaBUTh 3aBKY B KypHaJe.

NHxeHepbl HMMEIOT MPaBO OCYUIECTBIATh KOHTPOJIb HAJ YCTAHOBJICHHBIM
Ha KOMITBIOTEPE MPOrPAMMHBIM OOCCTIICUCHUEM ¥ MPUHUMATh MEPHI M0 OTPaHUYEHUIO
BO3MO>KHOCTEM HECAHKIIMOHMPOBAHHOW YCTAaHOBKH IIPOTPaMM.

[lepenaya  TOKYMEHTOB BHYTPU  YUPEKICHHUS TMPOUZBOAUTCS  TOJBKO
MOCPEACTBOM OOIIUX MAIOK, a TAKXKe CPEICTBAMU AIEKTPOHHOUN MOYTHI.

[Tpu padote B UC YupexaeHust COTpyaHUK 00s3aH:

1. 3HaTH W BBIIOJHIATH TPEOOBaHUST  BHYTPEHHHX  OpPraHU3AIMOHHO-
pacnopsiAUTENbHBIX JOKYMEHTOB Y UpPEXKICHHUS;

2. ucnosib3oBath UC u APM VupexxaeHuss HCKITFOYUTEIBHO IS BBITOJTHCHUS
CBOMX CITy>KEOHBIX 00513aHHOCTEH;

3. craBuTh B u3BeCcTHOCT AXO o m00bIX (akTax HapyIICHUS
TpeboBanmii Ub;

4, craButb B wu3BecTHocTh AXO o moObix ¢aktax cboeB  IIO,
HEKOPPEKTHOTO  3aBEpIICHUS 3HAYMMBIX OINEpanuil, a TakkKe MOBPEKIACHUS
TEXHUYECKUX CPEJICTB,;

5. He3aMeJIUTENBHO BBIMONHATH npeanucanuss AXO YupexieHus.
6. Tpu HEOOXOIMMOCTH TIPEKpaIIeHUs padOThl Ha HEKOTOPOE BPEMST KOPPEKTHO
3aKpbIBATh BCE aKTUBHBIC 3a7a4M, 0JI0kupoBaTh APM;
[Ipu ucnonp3oBanuu UC YupexaeHus 3anpenieHo:
1 wucnons3oBats APM u UC B IMYHEBIX HETAX;

2. OTKIIIOYaTh CPEJICTBA YIPABJICHUS M CPEJICTBA 3aIUTHI, YCTAHOBJICHHBIC Ha
paboueill cTaHIuY,
3. TepenaBaTh.

- uH(}OpMAIUIO 32 WCKIIIOYEHHEM CIIy4aeB, KOTJIa 9TO BXOJUT B CIy:KEOHBIC
00s13aHHOCTH U CIIOCO0 Mepeaaun sIBIsIeTCs 0€30MaCHBIM;

- uHpopmammio, daitnel wmm [10, cnocoOHBIE HAPYIIUTh WM OTPAHUYHUTH
GYHKIIMOHATBHOCTD JIFOOBIX MPOTPAMMHBIX M allapaTHBIX CPENICTB, a TAKXKE CCHUIKU
Ha BBIIIEYKAa3aHHbIE OOBEKTHI;

- YTPOKAIOIYy10, KJIEBETHUUECKYI0, HEMPUCTOUHYIO HH(POPMAIIHIO;

- CaMOBOJILHO BHOCUTh H3MEHEHHS B KOHCTPYKIIMIO, KOHPUTypaIuo,
pasmemienue APM u apyrux y3nos UC Yupexnenus;

- IPEIOCTABIIATh COTpyIHUKAM  YUpexJeHus (32 UCKIIIOUCHHEM
anmuauctparopoB MC u UB) u Tpetbum nuiiam 10cTym K cBoemy APM;

- 3anyckatb Ha APM TIIO, He Bxoasuiee B Peectp paspenieHHOro K
ucnojb3oBanuto I10;

- 3amMMINaTh HHGOPMAIUIO, CIIoco0aMHu, He corjacoBaHHbIMU ¢ oTaenoM MKT
3apaHee;

- CaMOCTOSITENIbHO TOJKIII0YaTh Pab0odyl0 CTAHIMIO U MPOUYUE TEXHUYCCKUE
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cpeactsa Kk kopnopatuBHoit UC Yupexnenus;

- OCYUIECTBJIATh IOUCK CPEACTB W TNyTeW TMOBPEKICHUS, YHHUYTONKCHUS
TEXHUYECKUX CPEACTB M  PECYpPCOB ncC WIH OCYILIECTBIIATh
MOMNBITKM HECAHKIIMOHUPOBAHHOIO JIOCTYNA K HUM,

- UCIIOJIB30BAaTh ISl BBIMOJIHCHUS CITY>KEOHBIX 00S3aHHOCTEH JIOKaIbHbIC (HE
JIOMEHHBIE) yuemnsbie 3anucu APM.

Nudopmanus 0 mocemaeMeix pecypcax HWC mnpoTtokonupyercs U, IpU
HEO0OXOIUMOCTH, MOXET OBITh TpeacTaBlieHa PyKOBOAWTENSAM CTPYKTYPHBIX
NOAPA3AENECHUH, a TaKkke PyKoBOACTBY YupekIeHus.

Bce oanexkTpoHHBIE COOOWIEHHST M JOKYMEHTHI B DJICKTPOHHOM  BHIIE,
nepenaBaembie nocpeactBoM MC VYupexnenus mnomnexar oOs3aTeNbHOM MpPOBEpKE
Ha oTcyTCcTBUE BpenoHocHoro [1O0.

8.7.4. Hcnoysb30BaHHE PECYPCOB JIOKAJBLHOMH CeTH

st BBINIOJIHEHHUSI ~ CBOMX  CIIY’)KEOHBIX  OOS3aHHOCTEH  COTPYIHUKHU
00€eCIeynBaroTCs JOCTYINOM K COOTBETCTBYIOIUM HH(POPMALMOHHBIM PECYPCaM.

NHdopmalimoHHBIMU pecypcamMu SBIISIIOTCS KaTaJIoru U (Daifibl, XpaHsAIIuecs
Ha JMCKax CEpBEPOB YUpexJIeHus, 0a3bl JAHHBIX, JIEKTPOHHAS TOYTA.

OCHOBHBIMH Pa0OYMMU KaTaJOTaMHU SIBJISIFOTCSI TUYHBIE KaTAJIOTU COTPYAHUKOB
U KaTajord TMOJpPa3AeJICHUl, CO3/IaHHbIE B COOTBETCTBUM C OCOOECHHOCTSIMH HX
paboTHI.

YupexxaeHuss B cooTBeTcTBUU ¢ [lopsakoMm mpemocTaBicHus (M3MEHEHHS)
MOJITHOMOYHM TIOJTE30BATEIS.

8.7.5. O0paboTka KOH(PUAEHINATBHON HHOPMATIMHT

[Tpu 06paboTke KoH(DUICHIIMATHHONU HH(DOPMAIIUN COTPYIHUKU O0S3aHbI. 3HATH

U BBITIOJIHATD TpeboBanus UuHcTpykumu 10  pabote
C

KOH(UAESHIUAIBHOU UH(MOpMaIueH;

- TpU HEOOXOJAMMOCTH pa3MellaTh KOH(UICHIHAIbHYIO HH(POPMAIUI0 Ha
OTKpPBITOM peCcypce KOPHOPATUBHON CETH YUpeKIECHHUS MPUMEHATHh CPEICTBA 3aILUTHI
OT HEABTOPU30BAHHOTO JOCTYIIA,

- pa3MelniaTh SKpaH MOHUTOpPA TaKKUM 00pa3oM, YTOObI UCKIIOUUTH MPOCMOTP
oOpabatbiBaeMoOi HHPOPMALIUK TOCTOPOHHUMH JIUIAMH;

- HE  OTHpaBIATh Ha TMe4YaTh KOHQUIACHIMAIbHBIC JIOKYMEHTHI,

€CIIi OTCYTCTBYET BO3MOXKHOCTh KOHTPOJS BBIBOJAa Ha TMedYaTh W
U3BSATUS OTIIEUATAHHBIX JOKYMEHTOB U3 MPUHTEPA Cpa3y MO OKOHYAHUH TEYaTH,

- 00s3aTeNbHO TIPOBEPATH ajapeca TNojydaresedl SJIEeKTPOHHOW TOYThl Ha
pEeJIMET MPABUJIBHOCTH X BBIOOPA;

- HE 3aIycKaTh UCTOJHsEMbIE (haillibl HA CheMHBIX HAKOMUTENSIX, MOJYICHHBIC
HE U3 JOBEPEHHOI0 UCTOYHHKA,

- He mepeaaBaTh KOHDUACHIMAIbHYIO MH(OPMALIMIO MO OTKPHITBIM KaHajaM
CBsI3U, KpoMe cerer kopnopatuBHoit MC;

- HE OCTaBJIATh 0€3 JIMYHOTO MPUCMOTpa Ha paboueM MecTe WU Tne Obl TO HU

Obu10 AnekTpoHHbIe HOocuTenu nHpopmanuu (CD/DVD - nmucku, Flash - ycrpoiictBa
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¥ Tp.), a TaKKe pacrnevyaTrku W3 IMPHHTEpa WIH OyMakHbIe KOIUHU JOKYMEHTOB,
coJiepkalre KOHGUIESHIIUANIbHYIO HHPOPMAITHUIO.
8.7.6. Ucnosib30BaHuE 3J1€eKTPOHHOM MOYTHI

DneKTpoHHAs MouTa UCMoib3yeTcs st ooMeHa B pamkax MC VYupexaeHus u
oOlIeAOCTYNHBIX ceTell uHdopMmaluell B BUAE OJICKTPOHHBIX COOOUICHWNA U
JOKYMEHTOB B 3JIEKTPOHHOM BUJIE.

Jiis obecnieyeHuss (DYHKIMOHUPOBAHUSL DIIEKTPOHHOM TMOYTHI JOMYCKAaeTCs
npumeHenue 10, Bxonsiero B peecTp pa3pemi€HHOro K ucnosb3osanuio 110.

[Ipu pabote c AMEKTPOHHON MOYTONM YUpEeXIEHHUS MOJIH30BaTENb IOHKEH
YUYUTHIBATh:

- DJIEKTPOHHAS II0YTa HE SIBISIETCA CPEACTBOM TapaHTUPOBAHHOW JOCTABKU
OTIIPABJIEHHOrO COOOIICHHMS 10 apecara,

- DJJIEKTpOHHAsT TOYTa HE SBISETCA CPEACTBOM Nepenadyd HHGPOpMaluy,
rapaHTHPYIOIIUM KOH(QUICHIMAIBLHOCTh TepenaBaecMoil uHpopMmarmu (mepenayvy
KOH(QUACHINATBPHOW HMH(OpPMALMK BHE JIOKAJBHON CeTH YUpexKACHHUS HEOOXOIUMO
OCYIIECTBIISATH TOJIBKO B 3alIM(PPOBAHHOM BU/IE);

- JJIEKTPOHHAs TOYTa HE SBJSIETCS CPEACTBOM IepeAadyd HMHGOpMAaIHH,
rapaHTUPOBAHHO UJECHTU(PHUIIMPYIOMIUM OTIIPABUTEIIS COOOIICHUS.

Opranuzanueii 1 oOecnedyeHueM NOpsAAKa pabOThl 3JIEKTPOHHOM IMOYTHI B
VYupexnaenuu 3annmaercs AXO.

Kopnoparusnas QJNIEKTPOHHAsT ~ HOo4YTa  YUPEXKICHHS

peAHa3HAYCHA UCKIIOYNUTENBHO IS UCTIOIb30BAHUS B
CITY>KEOHBIX LETISX.

OYHKIIMOHUPOBAHUE AJIEKTPOHHON TMOYTHI OOecrneynuBaeTcs 000pPYIOBAHUEM,
KaHaJlaMd CBSI3M M HHBIMU pecypcamy, TNpUHAUIeKAIUMU YupexaeHuto. Bce
MIOYTOBBIE COOOIIECHUS, TMEpPEAAHHbIE  WJIM NPUHSATHIC C

HCIOJIb30BAHUEM KOPIIOPaTUBHOU AJIEKTPOHHOU MOYTHI,
NPUHAICKAT  YUPEXKICHUIO U SBJSIFOTCS  HEOTBEMIIEMOM  YacThKO  €ro
IIPOU3BOICTBEHHOIO TPOLECCa.

JIroObie  CcOOOIIEHNS KOPHMOPATUBHOM OSJIEKTPOHHOW TMOYTHI MOTYT OBITh

IIPOYMUTAHBI, UCIOJIb30BAHBI B HHTepecax YUpexkAeHus Jub0  yHajaeHb
YIIOJJTHOMOUYEHHBIMUA COTPYAHUKAMU Y UPEKICHHUS.
[Tonp30BaTensim KOPIIOPATUBHOM  JJIEKTPOHHOW  MOYTHl Y UPEKJICHUS

3alpenIeH0 BECTH YACTHYIO MEPENUCKY C HUCIOJIb30BAHUEM CPEIACTB KOPIIOPATUBHOU
AIIEKTPOHHOM MOYTHl YupexacHus. K 4acTHOW MepenucKke OTHOCUTCS NEPENHUCKA, HE
CBsI3aHHAs C UCTIOJTHEHUEM COTPYAHMKOM CBOMX JAOJKHOCTHBIX 00s13aHHOCTEH.
Hcnonb3oBaHWe KOPIOPATUBHOM JJIEKTPOHHOM MOYTHl YUPEKICHUS IS
YaCTHOW MEpEeNnuCKUu COTPYAHMKOM, HaAjexalluM oO0pa3oM, O3HAKOMJIGHHBIM C
naHHou [lomuTuKOH, sBIAETCA HApPYLIEHUEM TPYAOBOW MUCLHUIUIMHBL YUYPEKICHUS.
[lonnuceiBasicb B O3HAKOMJIEHMH C Hacrosdumer llomutukon, cOTpymHUK HAET
COIJIaCH€ Ha O3HAKOMJICHHE M HMHOE HCIIOJIb30BAaHME B HMHTEpECAX YUPEXKACHUSA €ro
MEPENNUCKH, OCYIIECTBISIEMON C MCIOJIb30BAHUEM KOPIOPATUBHOM 3JIEKTPOHHOU
HOYTHl, M COTJIAIIAeTCsl C TEM, UTO JI000€ WCIOJB30BAaHUE €r0 MEePEnHCKH,
OCYIUECTBIIIEMOM C MCIIOJIB30BAHUEM KOPIIOPATUBHOM JJIEKTPOHHOM IIOYTHI, HE
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MOXET PaCCMAaTPUBATLCS KaK HApyIICHUE TalHbI CBSI3U.

Kaxnpiii corpynHuk VYupexaeHus HMeeT MpaBO Ha MPOCMOTP JUOO0 HHOE
UCIOJIb30BaHUE B MHTEpEcax VYupexxaenuss  COOOIIEHUNH  KOPIOPaTUBHOMN
AJIIEKTPOHHOM MOYTHI, KOTOPHIE HAIPAaBJICHbl WM MOJYYEHBI UM, COOTBETCTBEHHO, C
€ro WJIHM Ha €ro KOPIMOPaTUBHBIN 3JIEKTPOHHBIN ajpec.

Hcnonb30oBaHne  COOOIIEHUM  KOPIOPATUBHOW  DJIGKTPOHHOM  IMOYTHI
OCYUIECTBIISIETCS] YIIOTHOMOUYEHHBIMU COTPYJHUKAMU Y UPEKACHUS B COOTBETCTBUH C
uX (QYHKIUSIMHU, OMNpEeAeNEHHBIMU B nMaHHOW [lolMTHKE W B WHBIX JIOKAJIBHBIX
HOPMATUBHBIX akTax YupexsjeHus. [[pocMOTp W HMHOE HCIOJIb30BAaHUE COOOIICHUN
JNIEKTPOHHOM TMOYThI B HMHTEpecax YUpPEeKACHHUS OCYIIECCTBISIETCS COTPYIHUKAMU
Yupexxnenus B I1ENIX OOECHeYeHHs] 3aluThl  KOH(PHUIACHIIMATBHBIX CBEACHUH,
oOecrnieueHus: HOPMAJIbHOM pPabOTOCIIOCOOHOCTH CHCTEMBI AJICKTPOHHOM TMOYTHI, B
paMKax OO0CTY:KMBAHMSI CEPBHCOB JJIEKTPOHHOH IMOYTHI, NMPU BbINOJIHEHUM PY4YHOIl
NEPECHUIKA COOOIIECHUM, MPUXOANMX Ha KOPIOPATUBHBIE JJIEKTPOHHBIE aJipeca
VupexaeHus  COTpyIHMKaM WIM TpynmaM COTPYOHUKOB, a Takke IO
MOTUBHPOBAHHBIM 3alpocaM MpSIMBIX WM HEMOCPEICTBEHHBIX PYKOBOJUTEIEH
JOOBIX COTPYAHUKOB, YbIO TMOUYTYy HEOOXOJAMMO HCIOJIb30BaTh B HMHTEpEcax
YupexaeHus.

Hcrnonp3oBanne  COOOIIEHUH  KOPHMOPATUBHOM  DJIEKTPOHHOM  TOYTHI B
UHTEpecax YUpeXKIEeHHS, B TOM YHCIE O3HAKOMIJICHHE C COJIEpKaHHEM COOOIICHUH,
OCYIIECTBIISIETCSI B COOTBETCTBMM C TpaBaMHM JIOCTyna K HWHGpOpMaIWH,
YCTAHOBJICHHBIMU BHYTpeHHUMHU [lonokeHusiMu 0 KOHpUAEHIMAILHONU WHGOpMAIUU
U WHBIMM TPABOBBIMU aKTaMH, PETrJIAMEHTUPYIOUIUMU TIOPSIIOK OOpamieHus: c
uH(dopMalreil OrpaHUYeHHOTO JOCTYyIA.

Hcxopsiue >IeKTPOHHBIE COOOIICHUS COTPYAHUKOB YUPEKICHUS HOJKHBI
coJiepKaTh CIEIYIOIINe TOJIs:

- aipec nojayvyaTens,
- TeMa JICKTPOHHOT'O COOOIICHMS;
- TEKCT JICKTPOHHOTO co00MIeH s (BI0KEHHBIE (haibl); - MOAMNUCH OTIIPABUTEIIS;

- IPEYNPEXICHUE O CIyXeOHOM XapakTepe COOOIIEHUS U  €ro
KOH(DUIEHITNATHLHOCTH.

®opmar noamnucu otnpaBurensi: C ysasicenuem,
<Damunusa uma> </{ondxcnocmv>
<Cmpykmypnoe noopazoenenue> <Haumenosanue Yupesxscoenus> <Aopec>
<HOMepa KOHMAKmos: meneq)on, mecceHoxicepvl, aopeca d3NeKmMpOHHOU NOUMbI>
<caum>

dopMaT TpeaynpexIeHUus O CIy)KeOHOM XapakTepe COOOIEHUSI U €ro
KOH(UIESHIINATLHOCTH:

«Omo an1exmponHoe cooOweHue u aovie OOKYMEHMbl, HPUTLONCEHHble K HeMY,
cooepacam KoHu@uoeHyuanvHyo uHgpopmayuro. Hacmoswum ysedomnsem Bac o
MoM, umo ecau 3Imo coobujenue He npedHasHaueHo Bawm, ucnonv3osanue,

KOnuposanue, pacnpocmpanerue uHpopmayuu, cooepicawelics 6 HACmoauem
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coobwenuu, a makxdxce ocyujecmeienue aobIX Oelucmsull Ha OCHOBe dMOll
qubopMauuu, cmpoc2co 3anpeweHo u sauuuiaemcs sakorooamenvcmeom Poccuiickoti
Dedepayuu. Ecau Bwvi nonyuunu smo coobujenue no owiubke, NoNcanyucmad,
00061/141/{7]18 006 smom omnpaeumenio no 3]l€K‘mp0HHOL7 noume u y()aﬂume amo
coobwenue. CONFIDENTIALITY NOTICE: This email and anyfiles attached to it
are confidential. 1fyou are not the intended recipient you are notified that using,
copying, distributing or taking any action in reliance on the contents of this
information is strictly prohibited and protected by the laws of the Russian
Federation. Ifyou have received this email in error please notify the sender and
delete this email.»

[Ipu ¢opMupoBaHHK OTBETOB Ha TMOJYYEHHBIE DSJEKTPOHHBIE COOOIICHUS
MOYKHO UCIIOJIb30BaTh CIECAYIOIIYIO YIIPOUIEHHYIO ITOAINUCE!

C yeaoscenuem, <@amunus umsa>
<Homepa meneghonos, meccenodcepvl, aopeca 31eKmpoOHHOU NOYMbI™>

B ClIydac IIOJIYUCHUA CJIy}K€6HOFO COO6HIGHI/I}I O HEBO3MOXHOCTH JOCTaBKH
COO6IHCHHH aapecarty HJIM IIOJYUYCHHA H3BCHICHHUA OT aJApcCara O TOM, YTO OH HC
I[MOJY4YHJI OTIIPABJICHHOC CMY COO6H.[GHI/I€, H€06XOI[I/IMO CBA3aTBCA C COTPYAHHUKOM
AXO.

OTka3 OT HJaJbHEHIIEr0 NPEAOCTABICHUS COTPYIHUKY YUPEKICHUS YCIYT
BHGKTpOHHOﬁ IIOYTHEl MOET OBITh BEI3BAH HapyHmCHUAMHA Tpe60BaHI/II>'I HaCTOHHleﬁ
IIOJIMTHUKU.

[Ipekpaiienre npenoCcTaBlICHUs COTPYIHUKY YUPEKICHUS YCIYT AIEKTPOHHOU
MOYTHl HACTyNaeT MPH NPEKpalleHWH IEHCTBUS TPYAOBOTO J0roBopa (KOHTpPAKTa)
COTpYIHHKA.

8.7.7. Pabora B ceTn

JHoctyn k cetu HHTEepHET mnpenaoCTaBiAE€TCS COTPYAHUKAM YUpPEXKICHUS B
HEesx BBIIIOJTHEHUSI UMM CBOUX CIYKEOHBIX 0O0s3aHHOCTEH, TpeOyromux
HEMOCPEJACTBEHHOI0 TOAKIIOUCHUS K BHEIIIHUM UH(POPMAIMOHHBIM pecypcam.

[ns pgoctynma COTpyAHUKOB YupexaeHus K cetu HMHTepHeT nomyckaercs
npumenenue 110, Bxonsamero B Peectp pazpem€nnoro k ucnosb3zoBanuio 110.
[Tpu ucnonb3zoBanuu cetu MHTEpHET HEOOXOAUMO: - COOMIOAATh TPEOOBAHUS
Hacrosen [loautukuy,

- HUCHOJIb30BaTh CeTh WHTEpHET HWCKIIOYUTENIBHO JJI BBITIOJHEHUS CBOUX
CITyKEOHBIX 00S13aHHOCTEH;

- craBuTh B m3BecTHOCTh AXO 0 moObIX (pakTax HapyIIeHUs
TpeboBaHmi HacTosmeH [lommuTuky,

[Ipu ucnons3oBanuu cetu MHTEpHET 3anpenmeHo:

1 wucnonb3oBaTh NPEAOCTABICHHBIN YUpEeXKIECHUEM NOCTYI B ceTb HTEpHET
B JINYHBIX LIEJIX;

2. WCIOJBh30BaTh HECAHKIIMOHWPOBAHHBIC amNMapaTHblE W  TPOTPaMMHBIC
CpPEACTBa, IO3BOJIAIONIME TMOJYYUTh HECAHKIMOHMPOBAHHBIM JIOCTYl K CETH
HNutepHer;

3. coBepiaTh J00bIe JEHCTBUS, HANpPaBICHHbIE HA HAPYIIEHHE HOPMAaIbHOIO
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¢dbysnkumronupoanus nemenToB MIC Yupexaenus,
4. myOIMKOBaTh, 3arpyKaTh U PaCIPOCTPAHATh MaTEPUAIIbI COJIEPIKAIIUE:

- KOH(QUICHIMAIbHYI0 HMH(OpMAIUIO, 3a HCKIIOYEHUEM CIydaeB, Korja 3TO
BXOJUT B  JOJDKHOCTHBIE  OOSI3aHHOCTM W CIOCOO  mepefadyd  SIBIsieTCA
0€3011aCHBIM;

- YTPOXKAIOIIYIO0, KIEBETHUYECKYIO, HEMPUCTONHYIO HH(POPMAILIUIO;

- BpenoHocHoe I10, mpeaHasHaueHHOE ISl HAPYIICHUS, YHUYTOXKEHHUS JHOO
orpaHuyeHusl (YHKIIMOHATHHOCTH JIOOBIX AamNMapaTHBIX M MPOrPaMMHBIX CPEJCTB,
JUISL OCYIIECTBJICHUS! HECAHKIIMOHUPOBAHHOTO JIOCTYTIA, a TAK)KE CCHUIKH HA HETO;

- (danscudummponats cBoit IP- agpec, a Takke MPOUYI0 CIYXKEOHYIO
UH(POPMAIHIO.

VYupexaenue ocTaBiseT 3a coO0OW NpaBO OJIOKMPOBAaTH WM OrPAHUYMBATDH
JOCTYIl ToJIb30BaTene K VHTepHeT-pecypcaMm, COJAEpKaHHE KOTOPBIX HE HMEET
OTHOILLIEHUS K HCIOJIHEHUIO CIYXEOHbIX OOA3aHHOCTEH, a TakkKe K pecypcam,
COJIEP>KaHME U HAIIPABJICHHOCTh KOTOPBIX 3aIIPEILIECHBI 3aKOHOJATEIbCTBOM.

brnoknpoBaHue M orpaHuYEHUE TOCTYIIA MOJb30Bareneil k MIHTepHeT-pecypcam
OCYLIECTBIISIETCSI Ha OCHOBe Pernmamenta mnpuMeHeHus karteropuil HWHTepHeT-
pecypcoB.

Wudpopmanus o0 mocemaemMblx COTpyAHUKamMH YupexaeHus HMHTepHer-
pecypcax NPOTOKOIUPYETCS Ul IMOCIEAYIOIEro aHajau3a M, MpU HEOOXOIUMOCTH,
MOET OBbITh Mpe/cTaBlieHa PyKOBOAUTENSIM CTPYKTYPHBIX MOJpAa3JEICHUN, a TaKXKe
PykoBoacTBy YupexaeHus sl KOHTPOJIS.

Conepxanue MHTepHeT-pecypcoB, a Takke (Qaiibl, 3arpykaeMbleé U3 CETH
HNuTtepHeT, moanexar 00s3aTesIbHON MPOBEpPKe Ha OTCYTCTBUE BpenoHocHoro T10.

8.7.8. 3amura ot BpegoHocHoro 11O
Cotpyanrku AXO (MHXEHEPBI) PETYISIPHO MPOBEPSIIOT CETEBbIE

pecypchl VupexneHus: aHTUBUPYCHBIM IPOTPAMMHBIM  OOECIEYeHHEM U
o0ecrieunBaeT 3alUTy BXOJSIIECH 3JEKTPOHHOMN MOYTHI OT MPOHUKHOBEHHSI BUPYCOB
u apyroro BpenonocHoro I1O. Ilpy BO3HMKHOBEHMM TOJO3PEHUS Ha HaJU4uue
KOMITBIOTEPHOTO BHpYyca (HeTUIMMYHas padoTa MmporpamM, MOsBIEHHE TpaduuecKux
U 3BYKOBBIX 3(PQPEKTOB, MCKaXEHUN [aHHBIX, NpomagaHue (QailioB, dYacToe
NOSIBJIGHUE O  CHCTEMHBIX OHIMOKaxX,  YBEJIWYEHHE  MCXOJISALIET0/BXOMISIIEIO
tpapuka W T.0.) COTPYAHUK YUpEeXKICHUS JODKEH  He3aMeIJIUTEIbHO
onoBectuth 00 3ToM AXO. Ilocne ywero agmuuucrparop Wb nomxen mnposectu

BHEOUEPEIHYIO  TMOJIHYID  TPOBEPKY  HAa  BHPYCHI pabodueil  cTaHIUU
THI0JIb30BaTEs, NpOBEpUB, B TIEPBYIO o4epep,

paborocnocobHocTh anTuBUpYycHOro 110,
B ciydyae oOOHapyXKeHHs TpHU MPOBEICHUH AaHTUBHUPYCHOW IPOBEPKU

3apa)KEHHBIX KOMIBIOTEPHBIMU BUpYcaMH (ailloB COTPYAHUKH MOAPA3JICICHUIMA
00s13aHBI:
- IPUOCTAaHOBUTH PabOTY;

- HEMEIJIEHHO MOCTaBUTh B W3BECTHOCTh O (hakTe OOHApY>KEHHs 3aparKeHHs
ceoero pykoBomutenss u otmen MKT, a Taxxke Biamenbiia ¢aiia U CMEKHBIC
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Hopa3AeNeHus], UCIIOb3YIOKE 3T (hailiibl B padboTe.

- COBMECTHO C BIJIAJENbIEM 3apaKEHHBIX BUPYCOM (ailjloB MPOBECTH aHAIN3
HEOOXOIMMOCTH JIaJIbHEUIIETO UX UCTIOIb30BaHHUS.
Jl1s1 mpeaynpeskIeHnsi BUPYCHOI'0 3apakeHUsl PeKOMeH/1yeTcs

- HUKOTJIa HE OTKpbIBaTh (haillibl M HE BBHIMOJHATH MAaKpOCHI, MOJYYCHHBIE B
HOYTOBBIX COOOWICHUSIX OT HEHM3BECTHOTO WM TOJO3PUTEIBHOTO OTIPABUTEIIS.
VYaanaTe Momo3puUTENbHBIE BIOXKEHUS, HE OTKpBIBAas WX, M OYMIIATH KOP3UHY, TIE
XPAHSITCS yaJCHHBIC COOOIICHUS;
- YIAJSATh ClIaM, PeKJIaMy U JIpyrue 0ecroie3Hble COOOIICHHS;

- HHUKOrJa HE 3arpyxarb (aiinel M mporpaMmHOe oOecreyeHue
U3 TI0JI03PUTENBHBIX UM HEU3BECTHBIX HCTOYHHUKOB;
NEPUOIUYECKH pe3epBUPOBaTh  BAXKHBIE  JIaHHBIE U

CUCTEMHYIO KOH(DUTYpaIHIO, XpPaHUTh PE3CPBHbBIC
KOIMUM B O€301MaCHOM MECTE.

8.8. IlpuoOpereHue, pa3padboTka u 00CTY;KUBAHHE CHCTEM
8.8.1. TpeOGoBaHusi 6€30MACHOCTH A HHPOPMANMOHHBIX CHCTEM

[Tpu ONMMCaHWM TPeOOBaHMN K CO3MAHUIO HOBBIX CHCTEM WIH K
YCOBEPIICHCTBOBAHUIO CYIIECTBYIONIMX HEOOXOIUMO YUUTHIBaTh MNOTPEOHOCTH B
cpeacTBax o0ecreueHus: 0€30MacHOCTH.

TpeGoBaHus k O€30MACHOCTH M CPEICTBA 3AIUTHI JOKHBI COOTBETCTBOBATDH
IEHHOCTU wucnoiab3yeMbix WP u morennumanbHOMy yiiepOy mns YupexaeHus B
crydae cOos mnm HapymieHus: 6e3omacHoctr. OCHOBOM JJIss aHaln3a TpPeOOBaHUM K
0€30MacHOCTH W BBIOOPY Mep MJisi TMOAJEPKKH O€30MacHOCTU SIBISETCS OIEHKa
PUCKOB U yIPABJICHUE PUCKAMHU.

Cucremnnie TpeOoBanusi k Wb u mporeccam, oOecreUMBAIONIUM 3aIIUTY
uH(GOpPMAIIMH, TOJKHBI ObITh BKITIOUEHBI HA PaHHUX cTaausx npoektupoBanus NUC.,
8.8.2. KoppekTHasi 06padoTka nHdopmanuu

JlaHHBIC, BBOJMMBIC B TIPHUKIIAIHBIC CHCTEMBI, HEOOXOIUMO MPOBEPATH, YTOOBI
rapaHTUPOBATh UX MPABUIBHOCTh M COOTBETCTBUE NIOCTABICHHOM 3a/1a4e.

8.8.3. Kpunrtorpajguueckue cpeacrsa

Bce mnocrynatommme B VYupexnaenne CK3W  nomxHbl OBITH  YyUYTEHBI B
COOTBETCTBYIOIIEM KypHajie no3k3eMiuisipaoro yuéta CK3M.

B VYupexnenun [OMKHO OCYIIECTBISTHCSA —YIpaBiICHUE KIIOYaMHU  JIJIS
3¢ (HEeKTUBHOTO TpPUMEHEHHUS Kpunrorpaduyuecknx MetroaoB. Kommpomeramus wim
noreps Kpunrorpa@uyuecknux  KIOYEH  MOXKET TPHUBECTH K  HAPYIICHHIO
KOH(PHICHIIMATBHOCTH, TOUTMHHOCTH H/WJIH IIETIOCTHOCTH HH(POPMAIIUH.

Jlist kputudeckoil mHbopMaIK JOHKHO MCIOJIB30BaThCs MU(pPOBAHUE TPU
UX XpaHeHWH B 0a3zax MaHHBIX WIH TIEepelade Mo KOMMEPYECKUM WA OTKPBITHIM
cersiM, TakuM kak Wutepuer. Illudposanue moboit npyroit mubopmarmu B MC
YupexaeHus TOMKHO OCYIIECTBIATHCA TOJBKO TMOCHE IMOJYYeHUS THCHbMEHHOTO
paspelieHus Ha 3To.
8.8.3.1. TpedooBanuii no odecneyenuro Ub npu ucnoaszoBannu CK3U
[udpoBanue - 9T0 Kpunrtorpaduyeckuid METOJ|, KOTOpBbIM MOXKET
UCIONB30BaThCsl Il oOecreyeHusl 3alluThl KOH(UIECHIMAIbHON, Ba)XHOW WIH
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KPUTUYHOU WH(OPMAIHH.

CK3U1 nomxHBI TMOCTaBISATHCA Ppa3pabOTUMKAMU C TOJHBIM  KOMIUIEKTOM
HKCIUTyaTallMOHHON JOKYMEHTAIMK, BKJIIOYAIOUICH ONMHMCAaHUWE KIIOYEBOM CHUCTEMBI,
npaBuia pabOThl ¢ HEM M 0OOCHOBAHHME HEOOXOAMMOTO OPraHMW3aIMOHHO-IITATHOTO
oOecre4yeHus.

[Mopsinok mpumenenust CK3U onpenensiercss pykOBOACTBOM YUpexKICHUS U
JTOJKEH BKITIOYATh!

- OPSAJIOK BBOJIA B JIECTBUE, BKItoUas npoueaypsl BerpauBanus CK3U B UC; -
MOPSAZOK KCILTyaTalHH;

- IOPSJTIOK BOCCTAHOBJICHUS PaOOTOCTIOCOOHOCTH B aBAPUIMHBIX CIIydasiK; - MOPSA0K
BHECCHUSI N3MCHCHUM,

- IOPSAZIOK CHSTHSI C AKCIUTyaTalluH;

- MOPSAOK YIIpaBJIEHUS KIIOYEeBOW MH(OpMALIEH;

- MOPSIIOK OOpalleHus ¢ KI4eBOM HH(pOpMaluel, BKIOYas ACUCTBUS IMPH
CMEHE U KOMIIPOMETAIUU KITFOUEeH.

s mudpoBaHuss ~ KOHQUACHUMATBHOW  HMH(OpPMAaLUMU  MHHUMAJBHO
JOIYCTUMOM JUTMHHOM KIto4a sijsieTcss 128 owur.

[Tpu ucnonb3oBanuu mudposanus B UC YupexneHus AOIKHBI TPUMEHSATHCS
TOJIbKO YTBEP)KJIEHHBIE CTaHIapTHble alroputMbl U ceptuduuupoBanusie OCb
Poccuu nponykThl, X peanu3yrouye.
8.8.3.2. DnexkTponnbie HuGppoBbIE MOANUCH

OUII obecnieunBaroT 3alIUTy ayTEHTU(PUKALUUA U LEIOCTHOCTH JIEKTPOHHBIX
JTIOKYMEHTOB.

OUII moryt nmpumeHsThes A M000H (Gopmbl JOKyMeHTa, 00padaThIBa€MOro
ANIEKTPOHHBIM criocoboM. DI momkHBl OBITH pealn30BaHbl MPU HUCHOJIb30BAHUU
KPUNTOrpaUuecKoro METO/a, OCHOBBIBAIOIIETOCS HA OJHO3HAYHO CBS3aHHOW Mape
KJIFOUCH, TJIe OJMH KIIIOY MCIONB3YEeTCs Ul CO3JaHHs MOIIMUCH (CEeKpeTHBIM/ TMYHbIH
KJIFOY), @ IPYTOM - JUIs MPOBEPKH MOAMHMCH (OTKPBITHIN KITFOY).

Heobxomumo ¢ ocoboi TIATEThbHOCTHIO 00ecTeunBaTh KOHMUIECHIIUATBHOCTh
JUYHOTO KIJIF0Ya, KOTOPBIM CIIEIYeT XPaHUTh B CEKPETE, TaK KaK JFOOOM, MMEIOIINA K
HEMY JIOCTYII, MOXKET TOANUCHIBATh JTOKYMEHTHI (IUIATE)KH, KOHTPAKTHI), TEM CaMbIM
danbcuduuupys MNOANMCH BIAJENbla KIOYa. 3alIMThl LEJIOCTHOCTU OTKPBITOrO
KJII0Ya JIOJDKHA 00ecreyrBaThCsl TPU  HUCIONb30BAHUU CEPTHU(PHUKATA OTKPBITOrO
KJTFOYa.

Kpunrtorpaduueckne KIOYM, HCMIONb3yeMble s HU(POBBIX MOJMHICEH,
JOJKHBI OTIMYATHCS OT TEX, KOTOPBIE MCMOIB3YIOTCS s UG POBAHUS.

ITpu ucrionb3oBanuu  OIIIl, HeoOXoIMMO  YYUTHIBATH
TpeOOBaHUS JEHCTBYIOIIETO 3aKOHOIATEIHCTBA Poccuiickon
®denepanuu, OTIPEICTISIONIECTO YCIOBHS, TPU KOTOPBIX HU(ppOBas

MOJIMUCh UMEET FOPUIUYECKYIO CHITY.
8.8.3.3. YnpasJiieHue KJI104YaMu

VYmpaBiaeHue KpuUnTorpaQuuecKuMu KIIOYaMH BaXHO I 3G (HEKTHBHOTO
UCTIOJIb30BaHUST KPUNITOTPA()UIECKUX CPEICTB.

JItobass koMmpomeTarusi WM TOoTeps KpUNTOrpadUuyecKux KITIOYEH MOXKeT

28



IPUBECTH K KOMIPOMETAallMM KOH(PHUIAECHIHATBbHOCTH, MOJJIMHHOCTH

w/wn  nenoctHoctd wuHpopManuu. CrenyeT NPUMEHSATh CHCTEMY
3aIuUThl U1 obecnieyeHus ucnoib3zoBanuss B C YupexneHus kpunrorpaduyeckux
METOJIOB B OTHOLICHWHM OTKPBITBIX KIIOYEH, TJ€ KaXAbId I0JIb30BaTEIb HMMEET
nmapy KIIOYeH, OTKPBIThIA KU (KOTOPBI MOXKET OBITh IOKa3aH JI00MY) H
JIMYHBIA K04 (KOTOpPBIA JOJDKEH XPaHUTBCS B CeKpere). MeToasl € OTKPBITBIMU
KJIIOYaMM JIOJKHBI HCIIOJIB30BaThCS JUIs MK(POBaHUS U A T€Hepaluu [UQPPOBBIX
HOJIITHACEH.

Kiroun HEOOX0IMMO 3aIUIIATh OT U3MEHEHUS U pa3pyLIeHHs, a CEKPETHBIM U
JUYHBIM  KJIIOYaM HeoOXoAuma 3aliuTa OT HEaBTOPU30BAHHOTO  PACKPBITHSL.
Kpunrorpadpuueckne MeTOAbI MOTYT TakKXKE€ HCIHOJB30BATbCS JUISI STOW  IEJIH.
DU3NYECKYIO 3aIIATY  CIIEAYET NPUMEHATH U1 3allUThI

00OpyIOBaHUs, MCIOJIB3YEMOTO JUISl HM3TOTOBJIECHUS, XpaHEHUS WU
apXUBHUPOBAaHMsI KIIFOUEH.

CekpeTHbIE KIIIOYH I0JIb30BaTENEH JOJKHBI XPAHUTHCS TAK K€, KaK U MapOoJIH.
O m000M TNOJO3PEHHMHM Ha KOMIIPOMETALMIO CEKPETHOro KII0Ya IMO0JIb30BaTelb
JOJKEH HEMEIJIEHHO 10J0KNATh B AXO.

HeoOxoaumo, uToOBl cucreMa oOecreueHus Oe30MacHOCTH HCHOJIb30BaHUS
KJIIOYEH OCHOBBIBAJIaCh HAa COIJIACOBAHUHM CIIOCOOOB, TMpoueayp M Oe30macHbIX
METOIOB IS

- TEHEepalMH KIYed MpU HMCIONb30BAHUU PA3NUYHBIX KPHUITOrpapUuecKux
CUCTEM M MPUIIOKEHUM;

- T€HEpaly U MOJIYYeHHS CEPTU(PUKATOB OTKPBITHIX KIIOUEH;
- pacchbUIKU KIIIOYEH, TMPEIHAa3HAYEHHBIX  II0Jb30BATEISAM,
BKJIFOYAsi MHCTPYKLIMH 1O UX aKTUBALUU IIPH MOJYyYCHHUH,

- XpaHeHuss  kmoued (mpu 3TOM HEOOXOAMMO HAIM4YMEe WHCTPYKIUH
ABTOPU30BAHHBIM TI0JIb30BATEIISIM JIJISI TOTYYCHUsSI TOCTYTIA K KITF0YaMm);

- CMEHbl WM OOHOBJICHHS KIIOYeW, BKJIIOYas MpaBuiIa TOPsAKAa U CPOKOB
CMEHBI KJIIOYEH;

- IOpSIAKA IEUCTBUM B OTHOLIEHUH CKOMIIPOMETUPOBAHHBIX KIIHOYEH;

- AHHYJMPOBaHUS KIIOYEH, B TOM YHCJIE CHOCOObI aHHYJIMPOBAHUS WIIH
JI€3aKTUBALIMK KIIIOYEH, €ClIM KJIIOUM ObUIM CKOMIPOMETHPOBAHBI MJIU T0JIb30BaTEINb
YBOJIMJICSL U3 OpraHu3anuu (B 3TOM Cilydyae KIIFOUd He0OXOIUMO apXHBUPOBATH);

- BOCCTAHOBJICHHME KJIIOYEW, KOTOpbIC OBUIM YTEPSHbI WIM WCIOPYEHBI, IS
paccekpeunBanus 3ammppoBaHHON HHDOpMALHH;

- APXMBUPOBAHUS U PE3EPBHOTO KOMMMPOBAHMS KIIFOUEH; - pa3pyLICHHS KIIFOUEH;

- perucrpauys KIHYEHd M ayauTa JACHCTBUHM, CBSI3aHHBIX C YIIPABICHUEM
KJIFOYaMH.

Jlnst yMeHbIIEHUsT BEPOSITHOCTH KOMIIPOMETALMU, JJIs KIoYed HeoO0XO0IuMO
OIpEeNeNUTh JaThl Havaja W KOHIA JACWCTBUS, YTOOBI MX MOKHO OBLIO HCIIOJIB30BaTh
JUIIb B TEYEHUE OIPAHUYEHHOIO IIEPUOJA BPEMEHH, KOTOPBIM 3aBHCUT OT
OOCTOATENBCTB HCIOJB30BAHUA KPUNTOTpapUUECKUX CPEICTB, KOHTPOJSL U OT
CTETIEHU PUCKA PACKPBITUSA UH(DOPMAIHH.

Moxer  morpeOoBaThCsi Hamuuue Tporenyp o00paboTKu
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FOPUINYECKUX 3aMpocoB, KaCarouxcs JOCTyTa K
KpunrorpadhuyeckuM KJrodaM, Hampumep, 4ToObl 3amudpoBaHHas HHpOpMAIUs
cTaja JOCTYIMHOW B He3amu(ppoOBaHHOM BHUC IS JOKA3aTEILCTB B CY/E.

Heo6xoaumo obecrieynBaTh  3AIUTY  OTKPBITBIX  KIOYEH  OT

yrpo3 TMojjeibiBaHus [U(PPOBOM TMOAMUCH U 3aMEHBI
OTKPBITOIO KJIIOYa TIOJb30BaTeNIsl CBOMM. JTa IpobiieMa peniaeTcs ¢ IMOMOIIBIO
cepTuduKaTa OTKPBITHIX KIIFOUEH.

Ceptudukarel HEOOXOAMMO W3rOTAaBIMBATh TaKUM CIIOCOOOM, KOTOPBIA
OJTHO3HAYHO CBS3bIBAT OBl HMH(POPMAIIMIO, OTHOCAIIYIOCS K BIIQJENbIy Maphl
OTKPBITOTO/CEKPETHOTO KIIIOUEH, C OTKPHITHIM KIto4oM. [lo3ToMy BakHO, dYTOOBI
IpOIIeCCy YIPaBJICHUS, B paMKax KOTOPOTO (HhOPMHUPYIOTCS 3TH CepTU(UKATHI, MOKHO
OBLIIO TOBEPSITh.

CornamieHusi € BHEIIHUMU TOCTaBUIMKAMHU  KpPUOTOTpaUUEeCKUx  yCiIyr
(mampuMep, ¢ YAOCTOBEPSIOIMUMHU LIEHTpaMU) 00 YpOBHE MPEAOCTaBIsSCMOIO CepBUCa
JIOJKHBI OXBAThIBaTh BOIPOCHI OTBETCTBEHHOCTH, HAAEKHOCTH CEPBUCA U BPEMEHHU
peaKkiuu IpH MPeI0CTaBICHUHN CEPBHCA.

8.8.4. be3onacHOCTh CHCTEMHBIX (paiijioB

UtoObl cBecTM K MHUHUMYMY pHCK TmoBpexaeHus WC, B yupexaecHUu
HE00X0uMO o0ecIieunTh KOHTPOJIb Hajl BHeapeHueM 110 B pabounx cucreMax.

TecToBbl€ JaHHBIC JOJDKHBI HAXOJUTHCS TMOJI KOHTPOJEM M 3amuTou. Jlis
UCIIBITAHUNA OOBIYHO TpeOYIOTCS 3HAYUTENbHBIE OOBEMBI TECTOBBIX JaHHBIX,
MaKCUMaJIbHO OJIM3KO COOTBETCTBYIOIIUME pabouuM JaHHBIM. HeoOxomumo uzberarsb

HCIIOJIb30BaHUA pabounx 0a3 JIaHHBIX,
coaepKaImx KOHpUACHIMAIbHYIO HHGopManuo. Ecnu »tu 0assl
BCE  Ke OyIyT HCHOJB30BAaThCS, TO KOH(UICHIMAIbHBIC JIAHHBIC

JOJIKHBI OBITH YJIaJI€HbI WK U3MEHEHBI.
8.8.5. be3onacHocTh npoiecca pa3padoTKu U 00CTY:KUBAHUS CUCTEM

UtoObl CBECTM K MHUHUMYMY BepOSATHOCTh ToBpexaeHuss NC VYupexnenus,
CJIelyeT BBECTH CTPOTUW KOHTPOJb HAJ BHECEHHEeM u3MeHeHud. Heobxommmo
YCTaHOBUTH O(MUIIMATIbHBIE TpaBUia BHECEHUS HW3MEHEHWM. DTH TpaBWiIa JIOJKHBI
rapaHTUpOBaTh, YTO MPOLENYPHI, CBsI3aHHbIE C OE30MACHOCTHIO M KOHTPOJIEM, HE
OyIyT HapylieHbl, YTO TPOTPAMMHKCTBI, 3aHUMAIOIINECS TMOJACPKKON, MOIydat
JIOCTYT TOJBKO K TEM YaCTSAM CHUCTEMbI, KOTOPbIE HEOOXOIUMBI JUIsl UX PabOThI, U YTO
JUJIS1 BBITIOJTHEHUS a000ro  W3MEHeHus: TpeldyeTcs MONyduTh OQUIMATBLHOE
paspelieHue 1 NoATBEPKICHUE.

[Tocne BHecennss nzMeHeHHil B MIC KpUTHYHBIE JJIA MPOLIECCOB YUPEKIACHUS
OPWIOKEHUS! JOJDKHBI aHAJIM3UPOBATHCS M TECTUPOBATHCA, YTOOBI TapaHTUPOBATH
OTCYTCTBHE BPEAHBIX MOCIAEACTBUH JIJIs1 0€30IaCHOCTU Y UpEKICHUSI.

Cnenyer NpENITCTBOBaTh BHECEHMIO H3MEHeHuid B makersl [0,

32 HMCKJIIIOUEHHEM HEOOXOJHWMBIX  HM3MEHEHHH. Bce u3MeHEeHHS  JTOJKHBI
CTPOro KOHTPOJIMPOBATHCS.
8.9. Ynpasienue uHUMIeHTAMH HHGOPMALMOHHON 0€30MACHOCTH

B Vupexnenuun npomkHa ObITh pa3paboTaHa W yTBEpKIeHa QopmaibHas

npoleaypa yBeIOMIIEHHs O mpoucuiecTBUsx B obmactu Wb, a Taxke mponenypa
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pearupoBaHMsI Ha TaKHe MPOMCUIECTBHA, BKIIOUaromas B ce0si EHCTBHs, KOTOpHIC
JIOJKHBI BBITIOJIHSITHCS MPU TOCTYIUIEHUU COOOIIEHUHN O MPOUCIIECTBUHU.

Bce coTpynHUKM JOJKHBI ObITh 03HAKOMIIEHBI ¢ TIPOLIEYPOH YBEIOMIICHHUS, a
B UX OOS3aHHOCTH JIOJDKHA BXOAUTh MaKCHUMAaJbHO ObICTpas mepeaada uHbopmaiuu
O MPOUCHIECTBUSAX.

B nponosmHenne Kk yBepomileHMIO O npoucuiectBusix Wb u  HemocraTkax
0€30MacHOCTH JIOJDKEH HCMOJb30BAaTbCS MOHMTOPUHI CHCTEM, COOOIICHUH U
ySI3BUMOCTEN U1 0OHapy-xeHusi nHuuaeHToB Ub.

enn ynpasnenus wuHnuaeHTamMu Wb  [0mKHBI OBITH  COTJIACOBAHBI  C
PYKOBOJACTBOM  JUIsi yu€Ta MPHOPUTETOB YUpPEXKICHHUS TMpH OOpalieHuu

C UHIUACHTaMU.

Heobxoanmo co3naTh MEXaHU3MBI, MMO3BOJISIOIIME OLUEHUBATH U OTCJIEKUBATH

TUIIBI THUUACHTOB, UX MacIITad U CBSI3aHHbIE C HUMHU 3aTPaThl.

8.10. YnpaBJ/ieHue HeNpPepbIBHOCTHIO W BOCCTAHOBJIEHUEM

OCHOBHOM 1IEJIBI0 YIPABJICHUS HEMPEPHIBHOCTHIO pabOThl  YUpexKICHUS
SBJISIETCSI TIPOTUBOJICHCTBUE MpEphIBaHUS PadOTHl M 3al[uTa pabOYHMX IMPOILECCOB OT
TIOCJIC/ICTBAN TIPH 3HAYUTEIBHBIX COOSIX WM OCICTBUSX.

Heobxoanmo oOecrieunBaTh yNpaBie€HUE HENPEPHIBHOCTHIO PabOTHI C LEIbIO
MUHUMHU3AIAH OTPHUIIATEIBHBIX  TOCIEACTBUH,  BBI3BAaHHBIX
HapymeHusiMu 6e3omacHoct.  [locnencTBust OT HapymeHui  0e30macHOCTH
u OTKa30B B 00CITy>)KMBaHUU HEO00XOIUMO aHaJIM3UPOBATH,
o pesynbTaTaM  aHaimM3a ~ pa3pabarbiBaTh W BHEAPSTH  IJIAHBI
oOecrieyeHns] HEMPEPHIBHOCTH PpabOThl € IETbI0 BOCCTAHOBJICHHS  pabOYMX
MPOIIECCOB B TEUEHUE TpeOyeMoro BpPEMEHH MpW HX HApyIIeHWU. Takue IIaHbl
ClIelyeT TOMAJIep)KMBaTh M TPUMEHSTh Ha mpakTuke. JlomkHa ObITH BbIpaboTaHa
CTpaTerus HEMPEPHIBHOCTH  paboyero npolecca B COOTBETCTBUU €
COTJIaCOBaHHBIMU NESIMH W mpuoputreramu. HeoOxomammo, YTOOBI IMIaHUPOBAHUE
HEIPEPHIBHOCTU PabOThl HAYMHAIOCH C UACHTH(PUKAIUU COOBITUN, KOTOPHIE MOTYT
OBIThH MPUYNHOU npepbiBaHus  pabOThl,  HampUMep OTKa3
o0opynoBaHMsI, HAaBOAHCHHWE WM ToXap. [lmaHupoBaHHME IOJDKHO CONPOBOXKIATHCS
OLICHKOW PHUCKOB C IEJIBI0 ONPENACICHUs] MOCICICTBUI ITHX MpepbiBaHUN (KaK ¢
TOYKH 3pEHMs MaciiTaba MOBPEXKICHHS, TaK M Iepuoja BoccTaHoBieHHs). OleHka
pHUCKa JOJHKHA PacHpOCTPaHATHCSA Ha BCe pabodme MPOIECChl U HE OTPaHHMYUBATHCS
TOJBKO CpeACcTBaMH 00paboTku wuHpopmanuu. B 3aBUCUMOCTH OT pe3yJbTaTOB
OIICHKA PHUCKOB HEOOXOIUMO pa3padoTaTh CTPATETHUIO IS OINpeaeieHus OOIIero
moAX0Jla K OOECICUYCHHI0 HEIPEPBIBHOCTH padoThl. HeoOxoanmo, 4ToOBI ILIaH
oOecrevyeHns: HeMPEPHIBHOCTH ~ pabOThl  MPEIyCMaTPHUBAI CIEAYIOIINE
MEpOTIPUATUS  TI0 0OecTieueHnI0 HH()OPMAITMOHHON OE30TTaCHOCTH

- OMpeNeJeHHEe M COTVIACOBAaHME BCEX OOS3aHHOCTEW MTOJDKHOCTHBIX JIMI[ U
MPOUEAYP HA CIIy4al YPE3BbIYAWHBIX CUTYaIINN;

- BHEJPCHHE B Cy4ae YPE3BBIYAMHBIX CUTYAIM TPOLEAYP, 00SCIEeUNBAIOIITIX
BO3MOKHOCTbh BOCCTAHOBJIEHUS paboyero mpoiecca B TeUeHue TpedyeMoro BpeMeHH;
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- 0c000€ BIMSIHUE CIEAYET YASIATh OLEHKE 3aBUCUMOCTH PAaOOTHI OT BHEITHUX
(baKTOpOB M CYIIECTBYIOLIUX KOHTPAKTOB,;
- IOKYMEHTHUPOBAHUE COTIACOBAaHHBIX MPOLEAYP U MPOIECCOB;
- COOTBETCTBYIOIIIEE O0yUEeHUE COTPYIHUKOB ACHCTBUSM MPU BOZHUKHOBEHUU
Ype3BbIYANHBIX CUTYAIIM, BKIIOYAsi KPU3UCHOE YIIpaBJICHHE.
Heobxoaumo, yToObl  TUIAH  OOecCleYeHUs]  HENPEPBHIBHOCTHU
paboThl COOTBETCTBOBAI TPEOYyEMbIM LIENISIM PaOOTHI.

8.11. CobaroaeHue TpeGOBaHMI 3aKOHOIATEILCTBA
Bce 3HAYUMEIE TpeOOBaHMUS, YCTaHOBJICHHBIC
JNCHCTBYIOIIMM 3aKOHOJATCIIBCTBOM, IOJ3aKOHHBIMM  aKTaMH |
JIOTOBOPHBIMU ~ OTHOIIEHUSIMH, a TaKKe TMOAX0J YUPSKICHHS K OOCCICUCHUIO
COOTBETCTBHSI OTHUM TpPEOOBAHMSIM JOJDKHBI OBITH SBHBIM OOPa3oM OMpECIICHBI,
JTIOKyMEHTHPOBAHBI U TIOIJIEP’)KUBATHCS B AKTyaJIbHOM COCTOSTHUH.

HeoOxonumo coOmroieHue pErIaMeHTUPOBAHHOTO
npouecca, MNpeaynpexaatonero HapyIIeHUE
LIEJIOCTHOCTH, JIOCTOBEPHOCTHU u KOH(PUJIECHIIUAIBHOCTH HP,

CoJIep KallluX MEePCOHANbHbIC JTaHHbIC, HAUYMHAS OT CTaJAuM cOOpa W BBOJA JAHHBIX
N0 ux xpaHeHus. llepcoHanbHbIE JTaHHBIE KOHKPETHOTO COTPYJIHMKA UM MPOILECC
uX O0OpabOTKH JOJKEH OBITh OTKPBITBIM IS 3TOTO COTPY/IHHUKA.

B Vupexnenun H0DKHBI ObITh BHEJIPEHBI COOTBETCTBYIOIIHME IMPOICAYPHI IS
obecrieueHus1 COONIIOACHUS 3aKOHOAATEIBHBIX OTPAaHUYEHUM, TOJ3aKOHHBIX aKTOB M
KOHTPAKTHBIX 00s13aT€ILCTB 110 KCIOJB30BAaHUIO MaTEpPHANIOB,

OXpPAHSEMBbIX ABTOPCKHUM IIPABOM, a TaKX€ II0 HCIOJb30BAHUIO
mmuen3nonHoro 110.
Baxnass goxkyMeHTanusi YUpexJIeHUs] [OJDKHA OBITh 3alllUIleHa OT YTEpH,

YHUUTOXKECHUS u  (Qambcupukanuu B COOTBETCTBUHM  C
TpeOOBaHUSIMUA  3aKOHOJATENbCTBA,  MOJ3AKOHHBIX  aKTOB,
KOHTPAaKTHBIX 00s13aTEIbCTB U TPEOOBAHUIA.
Cucrema XpaHeHuss W  00pabOTKM JOKHAa  obOecrneunBaTh

YETKYI0 WACHTH(UKAMIO 3alliced W WX TEpPHoJa XpaHCHUS B
COOTBETCTBHM C TPeOOBAaHMSIMHU 3aKOHOB M HOPMATHUBHBIX aKTOB. OJTa CHUCTEMa
JOJDKHA HMETh  BO3MOXXHOCTh YHHMUTOXXCHHSI 3alKcel M0 WCTEYCHHU Tepuojaa
XPaHEHHUs, €CIIM ITH 3aMUCU OOJIbIIIEe HE TPEOYIOTCS YUpEeKICHUIO.
Kpunrorpadudaeckue cpeacTBa MODKHBI HCHOJIB30BAThCS B COOTBETCTBHH CO
BCEMH MMEIONIUMUCS  COTJIANICHUSIMH, 3aKOHOJATEIbHBIMA W  HOPMATHBHBIMU
aKTaMH.

8.12. Ayaut nHdopMaAnMOHHOW 0€30MaCHOCTH
YupexneHnue TOJKHO NPOBOJUTH CBOMMHU CHUJIAMU BHYTPEHHHE MPOBEPKU
CYWUBD uyepe3 3aniaHupOBaHHBIE UHTEPBAJIBI BPEMEHHU.
OCHOBHbIE 11€JI1 IPOBEICHUS] TAKUX MPOBEPOK:
- OLIEHKa TEKyIEero ypoBHa 3auuiiéHHocty UG,
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- BBISIBJIICHHE U JIOKaJIU3alus ys3BUMocTel B cucteme 3aumrtbl UC;

- aHaJIU3 pPHUCKOB, CBS3aHHBIX C BO3MOYKHOCTBIO OCYIIECTBICHHS YIpo3
6e3omacHocTy B oTHOouIeHUU UP;

- outeHka cootBercTBUsa C TpeboBanusiM Hacrosien [lonuruky;

- BbIpabOTKa pekoMeHjauuid 1o coBepiieHcTBoBaHui0 CYUb 3a  cuér
BHEJIPEHUS] HOBBIX W TMOBBINICHUS 3(P(HEKTUBHOCTH CYIIECTBYIOIIUX MEp 3alllUThI
uHdopMaIum.

B uucno 3amay, pemaeMblx Npu MpOBeAeHUM NpoBepok M ayautoB CYUD,
BXO/JIAT:

- cOOp U aHaM3 UCXOJHBIX JaHHBIX 00 OPTaHU3AIMOHHON U (PYHKIMOHATIHHON
ctpykrype UC, HeoOX0uMbIX Jisi OlIeHKU cocTosinus Ub;

aHaIu3 CYIIECTBYIOIIEH  MOMUTHUKU  O€30MaCHOCTH U
JIPYTMX OpraHU3allMOHHO-PACIIOPSIUTENBHBIX  JIOKYMEHTOB
0o 3aluTe HH(QOpMAlMKM Ha MPEeAMET UX MOJHOTHI U 3()(PEKTUBHOCTH, a TaKkKe
(dopMupoBaHUE PEKOMEHIAINI 10 UX pa3padoTke (uim gopadoTke);
- TEXHUKO-?)KOHOMHUYECKOE 0OOCHOBAaHHE MEXaHU3MOB O€301aCHOCTH;

- IPOBEpKa MpaBWIBHOCTH MOA0Opa M HACTPOMKU CPEJICTB  3aLIUTHI
uHpopMaly, (HOpMHUPOBAHUE TMPEAJIOKEHUHM MO UCHOIb30BAHUIO CYLIECTBYIOLUX U
YCTAaHOBKE JOIOJHUTEIBHBIX CPEACTB 3aIUTHI JJIS MOBBILICHHUS YPOBHS HaJEKHOCTH
u 6e3onacHoctu UC;

- pa3oop wuHHMAEeHTOB Mb M MUHMMHU3aLMs BO3MOXHOrO yuepda oT HX
IPOSIBJICHUSI.

PyKkoBOACTBO M COTPYIHUKH YUpEKIEHUS NpU MPOBEACHUM y HHUX ayauTa
CYUDb o00s3aHbl OKa3blBaTh COJEWUCTBUE AayJUTOpaM M MPEJOCTABIATH BCIO
HEOOXOIUMYIO JIJISl IPOBEACHUS ayAuTa HHPOPMALHIO.

9. OTBeTCTBEHHOCTH

OTBETCTBEHHOCTh 3a MOJJCPAKAHUE TMOJOXKEHUA Hacrodume I[lomuTtuku B

aKTyaJIbHOM COCTOSIHUM, CO3JaHHE, BHEIPEHHE, KOOPAUHALMIO U
BHeceHne n3MeHeHu B mnpoueccsl CVYIIE  VYupexnaenus nexur
Ha JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a obOecreucHue Ub.

PykoBonutens  YupexleHuss oOnpenenser NPUOPUTETHbIE  HANpaBJICHUS
nesteabHOCTH B obmactu obecneuenuss Wb, Mepsl mo peanuzanuu HacTOSLICH
[TonmuTuky, yTBEpX AAaeT CIUCKA OOBEKTOB M CBEACHUH, MOANEKAIIUX 3alluTe, a
TaK>Ke OCYIIECTBISIET olliee pyKkoBoJCcTBO obecnieueHneMm b Yupexnenus.

Bce 3amectuTenu IupekTopa U 3aBEAYyIOIIME OTAECIOB HECYT NPSIMYIO
OTBETCTBEHHOCTh 3a peanu3anuio [lonutuku u e€ cobioieHrue NepcoHaIoM B
COOTBETCTBYIOLIUX Mopa3aenacHuax. Pabotuuku VYupexaenus HECYT
NEPCOHATIBFHYI0 OTBETCTBEHHOCTD 3a coOmofeHne TpeboBanmii noxkymeHtoB CYUD
U 00s3aHbl cOOOIIaTh 000 BCEX BBISIBJICHHBIX HAapyIIEHUAX B 00JacTH
uHpopmainronHoit Oe3omacnoctu B AXO.

PykoBoacTBO YupexaeHUs PEryyisipHO NPOBOAUT COBELIAHUsS, ITOCBSLIEHHbBIC
npobsiemaM obecrniedeHrss WHPOPMAIIMOHHONW O€30MacHOCTH C 1EeNbl0 (OPMUPOBAHUS
4ETKUX YKA3aHUU 110 3TOMY BOIIPOCY, OCYLIECTBICHHUS KOHTPOJS MX BBINOJIHECHHS, A
TaK)K€ OKa3aHUs aJIMUHUCTPATUBHOM Moasiepkku 1o odecnevyenuto Ub.
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Hapymenne tTpeGoBaHUII HOPMATUBHBIX aKTOB YUpPEXJIEHHU MO 00eCreueHUI0
Wb saBnsercs upe3BblUaiHBIM NPOUCIIECTBUEM M OYAET CIYKUTb IOBOJOM U
OCHOBAHHUEM JIsl IPOBEJICHUS CIIy’KEOHOTO pacCieJOBaHMUsI.

OtBeTcTBEHHOCTh 3a BbINONHeHUE mnpasun Ilomutukn Wb Hecer KaxIblid
COTPYIHMK YYpPEXACHUS B pPaMKaxXx CBOHUX JOJDKHOCTHBIX o0s13aHHOCTEN
u noiaHomounid. Ha ocHoBanuu cr. 192 TpynoBoro koaexkca P® corpymaHukw,
Hapywatoue tpeboBanus [lomutuku Wb Yupexnenus, MOryT ObITh MOABEPIHYTHI
JTVCHUTUIMHAPHBIM B3BICKAHUSIM.

Bce coTpyaHHMKH HECyT TMepCcOHaNbHYIO (B TOM 4HCIE MAaTepUAILHYIO)
OTBETCTBEHHOCTh 3a MPSAMOM ACHCTBUTENBHBIN yIEepO, MPUUYMHEHHBI YUpEKICHUIO
B pe3yabTare HapymeHus umu npaswi nommTukn Ub (Cr. 238 TpymoBoro kojekca
PD).

3a HempaBOMEpPHBIM JIOCTYNl K KOMIIBIOTEPHOW HWH(OpMAIUK, CO3JaHHE,

UCIIOJIb30BaHUE WIM PpaclpoCTpaHEHUE BPEJOHOCHBIX TPOrpaMM, a TaKxKe
HapylIeHUe MpaBuWil dKCIUTyatanud DBM, clieIcTBUEM KOTOPBIX SIBUJIOCH HApYIICHHE
paboThl OBM  (aBTOMAaTHU3MPOBAaHHOMW CHCTEMBbI 00pabOTKM HH(OpPMAIIHK),

YHUYTOXKCHHUE, OJOKUPOBAHWE WIM MOAUDUKALKSA 3alluIlaeMor HHGOpMAIHH,
COTPYAHUKH YUPEKJACHUS HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU CO CTaThsIMU 272,
273 n 274 YronoHoro kojiekca Poccutickoit denepanun.

10. KoHTpoJIb U MepecMOTP

OOwmmit koHTposb coctosHua Wb VYupexnenus ocyliecTBiseTcs
JIOJDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a oOecrieuenne Ub.

Texymuii KOHTpOJIb coOmoieHust HacTosen [Tonmutuku ocymectsisger AXO.
KoHTpoab OCYmIECTBIIAETCS MyTEM MPOBEACHUS MOHUTOPUHTA U MEHEKMEHTA
nHuuaeHToB b Yupexnenus, o pesynprataM onieHku Wb, a Takke B paMKax MHBIX
KOHTPOJIbHBIX MEPOIPUATHH.

Bce wm3meHeHus u JomosiHeHMs B IOJoKeHUA l[losmtvky  yTBEpKIaroTcs
JIUPEKTOPOM.
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